Topic

WN/ NNV NN NN N NN
v/

AT
17 13 %

> D

> Lo (%"

a4

Table of Contents

Page

o H & #

N

& $

Ro

H R + R

+$

+/
++1+/

+ 1++

+&
+ 1/
+&

&l

Topic Page
! " #
1% " &
* +
- ! #
- I %0(%" #
- % I " #
- oL $
- 34 &
- ! 5 6) % "
C
¢ .'6 D) ,
58 $
C ,
C 3
C D)
* ! v - "
* < 34
*
¥ 3 3 +
*
* 9 , %
* 9 , +$1+
? , /
= 0 &
= 8 , 1 wC%" +
= $-
819 6 8
D , &
%
)
3 /#
% @ % +
%% C ,
>%-=>?2% > (%
> 1 , ,
819
5
B D)
B
0 D)
8 ! 0B " /
8 1% " /



Topic Page Topic Page

9 I ,% " %
, 3 + % "> Vi
8 & % ' /
- % ' ,
- 7 % , +
-> 5% % /
+ % , C $
+ 6 8
31 ¥ 1 # 1> /#
3" ¥ / , +
% ot $ B 7
% D 8 : & B D
% %8 , 6) D / -//
% 8 ! s - " 6) % D /+-/

% 50D "% " 6 8 % #



August, 2010
Dear Parents and Students,

Warm greetings and Christian love in the Name of the Lord Jesus Christ. As another school year begins,

it is exciting to think of what the Lord can do with the unlimited spiritual potential of the boys and girls of Wilson
Christian Academy. As the staff of WCA, we count it a privilege to serve your family. The Lord has given us
these boys and girls for the next nine months and we look forward to helping them grow academically and spiri-
tually this year. Thank you for making the commitment and sacrifice that is required to provide a Christian edu-
cation for your child.

The Family Handbook is designed to give you a complete understanding of how Wilson Christian Academy
functions. All organizations have basic rules and guidelines that allow everyone to work together

to accomplish their goals. Our goal at WCA is to provide a Christ-centered education that will help your child
grow spiritually, academically, physically and socially. This Handbook should provide an easy reference for is-
sues such as: dress code, early dismissals, disciplinary procedures, etc. Our desire is to fulfill

1 Corinthians 14:40, when the Apostle Paul says, “Let all things be done decently and in order.”

God’s Word is inerrant and is authoritative on all subjects. Only the Holy Bible can make this claim. This Hand-
book cannot completely cover every possible situation that could arise during a school year. The Administration
of WCA reserves the right to make decisions regarding all situations not specifically covered here. The school,
the home and the church form an important team. We must all work together to educate each child. Therefore, it
is of utmost importance that each WCA family support the guidelines set forth in the Parent/Student Handbook.
It is also very important for you to maintain open lines of communication with teachers and administrators when
questions or concerns arise about your child’s education.

The Family Handbook contains a Parent Cooperation Agreement for each family and a Student Cooperation
Agreement for each of your children. Please return these signed pages on the first day of school. Your child’s
classroom teacher (KR-5") or first period teacher (6"-12™) will collect these and document the collection of these
pages. Please return these to the school by Thursday, September 2" at the latest. It is very important that we
receive these from every student and every parent in the school.

While reading the Family Handbook please pay special attention to our Mission Statement. It clearly explains
why we exist and our mission will guide all that we do this year. Our goal is to educate children in the truth of
Scripture so that they can impact the world for Christ. The 2010/2011 school year will be an important step in
their spiritual development. Thank you for entrusting us with this great responsibility. We all look forward to
working with you in this important ministry.

In His Service,

Mark Minkus, Superintendent



MISSION STATEMENT

Wilson Christian Academy exists to provide a quality, Christ-centered education that will lead students to a sav-
ing knowledge of the Lord Jesus Christ and challenge saved students to strive for spiritual maturity. We will as-
sist parents/guardians in their God-given responsibility of educating their children. Born-again and qualified fa-
culty members who will serve as Christian role models for the students will teach a challenging curriculum. Our
goal is for students to achieve excellence academically, spiritually, physically and emotionally. Our students will
gain an understanding of God’s Word in order to develop a Christian worldview and to become servant-leaders
impacting the world around them.

SUPPORTING SCRIPTURES

Train up a child in the way he should go; and when he is old he will not depart from it. Proverbs 22:6
All Scripture is given by inspiration of God, and is profitable for doctrine, for reproof, for correction, for instruc-
tion in righteousness, that the man of God may be complete, thoroughly equipped for every good work. 2 Tim

3:16-17

And these words which I command you today shall be in your heart. You shall teach them diligently to your
children. Deuteronomy 6:6-7

In (Christ) are hid all the treasures of wisdom and knowledge. Colossians 2:3

Let no one despise your youth, but be an example to the believers in word, in conduct, in love, in spirit, in faith,
in purity. 1 Timothy 4:12

As you have therefore received Christ Jesus the Lord, so walk in Him, rooted and built up in Him and established
in the faith, as you have been taught, abounding in it with thanksgiving. Colossians 2:6-7



STATEMENT OF FAITH

The basis of the Academy shall be the Word of God interpreted by the following statement of faith:

A.

We believe that the Bible, made up of 66 books, is verbally inspired, and free from error in doctrine,
fact and ethics (i.e. inerrant), is the Word of God and the only infallible and authoritative rule of faith
and practice

We believe in one Triune God, eternally existent in three co-equal persons — Father, Son and Holy
Spirit

We believe in the Deity of our Lord Jesus Christ, in His virgin birth, sinless life and His miracles, in
His vicarious and atoning death through His shed blood, His bodily resurrection and His ascension to
the right hand of the Father. We believe in His personal, physical return in the air for all believers
and a personal physical return in power and great glory.

We believe that man was created in the image of God, but that through sin, he brought upon himself
and his posterity not only physical death, but also spiritual death which is separation from God; that
all human beings by physical birth possess a sinful nature and are, therefore, actual sinners in
thought, word and deed: and that man, as such is condemned to hell and utterly unable to remedy his
lost condition by himself or by ecclesiastical rite.

We believe that the salvation of lost and sinful man is a free gift of God’s grace apart from works,
based solely upon Christ’s vicarious and atoning death, effected by the regenerating work of the Holy

Spirit and received by trusting in Christ’s finished work on the cross.

We believe in the present ministry of the Holy Spirit, by Whose indwelling the Christian is enabled
to live a Godly life.

We believe in the resurrection of both the saved and the lost — the saved to the
resurrection of life and the lost to the resurrection of damnation.

We believe in the spiritual unity of all believers in the Lord Jesus Christ.



STATEMENT OF PHILOSOPHY

Wilson Christian Academy’s philosophy of education is based on a Christ-centered worldview. We believe that
God created all things and now sustains the universe through His Son, the Lord Jesus Christ. We acknowledge
that Jesus Christ is Creator, Savior, High Priest and Judge. (John 1:1-14) Human beings were created in the im-
age and likeness of God. However, this image was marred by sin, resulting in a sinful nature, which has been
passed down to every human being. (Romans 5:12) Since God is holy, Man cannot enter into God’s presence or
hope to serve Him in this sinful condition. The Lord Jesus Christ came into the world to completely fulfill His
Father’s plan for the salvation of all mankind. (Luke 19:10) The crucifixion of Christ upon the cross of Calvary
was a sacrificial death where He suffered not for His own sins, but for the sins of all human beings. (1 Peter
3:18) Salvation can only be obtained through faith in the precious shed blood of the Lord Jesus Christ as pay-
ment for sin. (Romans 5:6) At the moment of conversion, the Holy Spirit indwells and gives new life to the be-
liever. (Ephesians 1:13-14)

Because of God’s plan of salvation, the educational process at Wilson Christian Academy must involve the clear
preaching of the gospel in order to bring students to a saving knowledge of sins forgiven. The focus for saved
students must be to train them in the Word of God, thereby developing within them a Christian world-view. (2
Timothy 3:16-17) The born again student will use this Christian world-view as a lens, through which they in-
terpret the world. The educational process will instill within the student a strong desire to serve Christ. (Colos-
sians 2:6-7) The student will be motivated to become a servant leader, going forth to impact the world.

Sound Biblical instruction is a crucial component of the spiritual development of each student. Addition-ally, the
school will also endeavor to provide for the development of the child academically, physically and socially.
(Luke 2:52) This will be accomplished through the teaching of a challenging curriculum, taught by qualified,
dedicated and spiritually mature instructors. There should be a focus on scriptural integration in all subject
areas. A wide variety of activities will be offered to the students to assist them in discovering their God-given
talents. Academic facts are the same for students in a public school or in a Christian school. However, all aca-
demic facts and knowledge are incomplete without God as an ingredient of the truth that is being communicated.
(Colossians 2:3)

According to Scripture, the education of students is primarily the responsibility of the parents/guardians. (Deute-
ronomy 6:6-7) We will assist the parents/guardians with this area of responsibility. Parents/ Guardians and
teachers will be encouraged to form partnerships that will foster open communication

and shared priorities.

Since all truth is God’s truth it is imperative that each student learn the truths of scripture and develop the ability
to apply these principles to the circumstances that they encounter in everyday life.

“When he, the Spirit of truth is come, he will guide you into all truth.”
John 16:13
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GENERAL INFORMATION

HISTORY OF WILSON CHRISTIAN ACADEMY

Mr. Thomas Wilson was a successful Christian businessman in the Mon Valley. Before his death in 1972, he es-
tablished the Thomas Wilson Foundation so that others might benefit from his prosperity for many years to come.
With seed money from the foundation, Wilson Christian Academy was established as a Christian school for stu-
dents of all denominations and opened its doors in September of 1977 with 74 students in kindergarten through
eighth grade. The next year, WCA moved from a rented building in White Oak to a vacant school building in Li-
berty Borough and added a high school. The first class graduated in 1979.

Enrollment and academic programs continued to grow until July of 1996 when the Board of Directors pur-chased
the current campus, conveniently located on Route 885 in West Mifflin near Century III Mall and the South Cam-
pus of the Community College of Allegheny County. The beautiful two-story building with an enclosed courtyard
was ideal for a school that currently serves approximately 225 students from pre-school through grade 12. During
the next few years, an outdoor classroom and updated computer lab were added. In 2000, a state-of-the-art Sporta-
torium complex was built which housed a full-sized gymnasium/ auditorium, locker rooms, a weight room, and a
concession kitchen. Four classrooms on the second floor of the new building provided a band room, music instruc-
tion /chorale room, hand bell/chimes choir room, and a new computer lab. In 2001, three additional classrooms
were added to the main building’s second floor.

ACCREDITATION AND MEMBERSHIP

Wilson Christian Academy is presently recognized as a non-public school by the Pennsylvania Department of
Education in Harrisburg. Wilson Christian Academy is fully accredited through the year 2012 by The Middle
States Association of Colleges and Schools.

NON-DISCRIMINATORY POLICY

Wilson Christian Academy admits students of any race, color, national and ethnic origin to all the rights, privileges,
programs and activities generally accorded or made available to students at the school. It does not discriminate on
the basis of race, color, national and ethnic origin or gender in administration of its educational policies, admis-
sions policies, tuition assistance programs, athletic and other school-administered programs, nor in the hiring of
faculty or administrative staff.

PRIVILEGE OF ATTENDANCE

Attendance at Wilson Christian Academy is a privilege and not a right. ANY STUDENT WHO DOES NOT
CONFORM TO THE STANDARDS AND REGULATIONS OF THE SCHOOL MAY FORFEIT THIS
PRIVILEGE. The school may at any time request the withdrawal of any student who, in the opinion of the ad-
ministration, hinders the promotion of the mission of WCA because of their attitude or behavior, regardless of
whether or not the student conforms to specific rules and regulations of the school. In other words, a student can
be removed from the school because of a chronic negative attitude that detracts from the overall mission of the
school. Students must sign the Student Cooperation Agreement and parents/guardians must sign the Par-
ent Cooperation Agreement and must fully support the policies and programs of WCA. If a student fails to
return the Student Cooperation Agreement or a parent fails to return a Parent Cooperation Agreement, they all
still agree to abide by their respective agreements by the fact that the child(ren) is/are enrolled at the school. A
student can be removed from the school if his or her parents/guardians can no longer fulfill the requirements of
the Parent Cooperation Agreement.




ADMISSION STANDARDS

Proverbs 22:6 states, "Train up a child in the way he should go.” In obedience to our Lord, Wilson Christian
Academy exists to assist parents/guardians in fulfilling this charge. The mission of WCA is to teach all students
in a Bible-centered, Christ-honoring manner in order that the child will know the way that he should go.

Whether a child is to be admitted or not is determined by the willingness of the student and parents/guardians to
submit to the standards and philosophy of the school. They must show a willingness to work hard to gain an edu-
cation and ability to work harmoniously and unselfishly with others in order that all may enjoy the blessings of a
Christian education in a Christ-centered environment.

It is not the intent of the school to serve as a haven for the troubled or the rebellious, but rather, WCA desires to
be an institution dedicated to the spiritual, mental, physical and emotional development of students.

ADMISSION PROCEDURE

Parents/Guardians applying for admission of their child(ren) to WCA will receive an information packet includ-
ing application forms to be completed. When the forms are completed, they are submitted with the appropriate
fees and requested records. The school then schedules the family for an interview with an Administrator (Grades
6-12) or other qualified staff (Grades KR-5). Factors that influence the decision to accept a student at WCA in-
clude: academic performance, discipline record, attendance, attitude, reason for attendance and references from
the former principal. Some testing may be required in correctly assessing the potential student. The Admissions
Office will then notify the family of their acceptance or non-acceptance to enrollment at Wilson Christian Acad-
emy.

SCHOOL OFFICE

The School Office will be open from 8:00 AM to 4:00 PM on regular school days; the phone number is (412)
466-1919. The voice mail system is available for calls when the office is not open or at times when all the of-
fice’s phone lines are busy. Classroom teachers must grant permission for any student to go to the office (unless
the student is arriving late).

EMERGENCY CARE/CONTACT FORMS

IT IS MANDATORY THAT all students have a new Emergency Care/Contact Form on file in the school
office each year. Students will receive the form on their first day of school. It is to be filled out completely and
signed by the parent/ guardian, then returned to the school within 3 school days. This form will be used to con-
tact the designated person(s) in the event of an accident, injury, early dismissal or other emergency situa-
tion, so please make sure its information is accurate and current. If there is a change in any of this informa-
tion during the school year, please contact the school to update the Emergency Care/Contact Form.
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ALLEGHENY COUNTY SCHOOL IMMUNIZATION REQUIREMENTS

These requirements (which allow for medical reasons and religious beliefs) are for ALL school children in Al-
legheny County, including those applying for admission or currently enrolled at Wilson Christian Academy. If a
child is exempt from immunizations, he/she may be removed from school during an out-break.

Children in ALL GRADES (K-12), need the following vaccines:

4 doses of tetanus * (1 dose after the 4t birthday); 3 doses if series started after age 7

4 doses of diphtheria (1 dose after the 4t birthday); 3 doses if series started after age 7

3 doses of polio

2 doses of measles **

1 dose of mumps **

1 dose of rubella (German measles) **

3 doses of hepatitis B

2 doses of varicella or written statement from physician/designee indicating month and year of
disease or serologic proof of immunity

Children ENTERING SCHOOL (at K or Grade 1) need the following vaccines:
e 4 doses of tetanus * (1 dose on or after the 4" birthday)

4 doses of diphtheria * (1 dose on or after the 4" birthday)

3 doses of polio

2 doses of measles **

1 dose of mumps **

1 dose of rubella (German measles)**

3 doses of Hepatitis B

1 dose of varicella (chickenpox) vaccine or history of disease

Children ENTERING 7™ GRADE need the following vaccines:
e 3 doses of tetanus
3 doses of diphtheria *
3 doses of polio
2 doses of measles **
1 dose of mumps **
1 dose of rubella (German measles) **
3 doses hepatitis B
Age appropriate dose(s) of varicella (chickenpox) vaccine or history of disease

Children ENTERING 7™"-12™ GRADE need the following vaccines:
e 1 dose of tetanus/diphtheria/pertussis (Tdap)
e 1 dose of meningitis vaccine (MCV4)

* usually given as DTP or DtaP or DT or Td
** ysually given as MMR

MEDICAL SCREENINGS

All students in the Commonwealth of Pennsylvania are required by law to be screened yearly for height, weight,
vision, and hearing. This will be scheduled and performed by the West Miftlin School District nurse without
prior parental notification. If families prefer to have the screenings done at their own expense by private physi-
cians, they may do so by submitting a written request stating their intent to have it done privately to WCA as

close to the first day of school as possible.
11



EMERGENCY CLOSINGS

On days of inclement weather, all delay and closing information will be announced on KDKA TV 2, WPXI TV
11 and WTAE TV 4, beginning at 6:00AM. Please watch for your local school district's announcement AND
for the WCA announcement. YOU MUST FOLLOW WHATEVER YOUR SCHOOL DISTRICT
ANNOUNCES, even if the WCA announcement is different. For example,
o If your local district announces a two-hour delay, your children will be picked up two hours later
than their normal pickup time.

o If your local district is closed but WCA is open, you are responsible to transport your child to and
from school that day.

o If WCA is on a one-hour delay, classes begin at 9:15 AM.

e If WCA is on a two-hour delay, classes begin at 10:15 AM.

e If WCA is on a delay but your school district is not delayed, your child’s bus will come at the nor-
mal time. WCA Staff members will be in the building when students arrive.

Please continue to listen to these stations throughout the morning because sometimes a delay can turn into a can-
cellation if conditions worsen.

There may be times when the weather causes an early dismissal at WCA. The individual school districts make
the decision as to when to pick up students for an early dismissal. We will attempt to contact every parent of stu-
dents in Grades KR-5 to make sure that someone will be home early to greet the child. Students in Grades 6-12
will be responsible to get into their own homes and their parents/guardians will not be called.

STUDENT MEDICATION POLICY

Since the safety of our students is one of the main concerns at WCA, the school has a policy for all medications
(including all prescription and over-the-counter medications such as cough syrups, Tylenol, etc.) We prefer that
parents/guardians administer any medication to their children; however, if that is not possible, all students taking
any kind of medication must have a completed "Medication Release Form" (see the end of this handbook) on file
in the school office. All students in Grades KR-12 must go to the school office to take their medication. It is un-
safe for bottles of medication to sit in a teacher's desk or a student's locker or book bag. Therefore, our prefe-
rence is for only the daily dosage of the medication may be sent to the office each day.

ILLNESS / INJURY AT SCHOOL

Any student in the Middle School or High School who becomes ill must report his/her illness to the school office
before parents/guardians are contacted. Elementary students will tell their classroom teacher who will contact
the office. STUDENTS ARE NOT TO CALL HOME THEMSELVES WITHOUT FIRST NOTIFYING A
STAFF MEMBER. IF YOUR CHILD BECOMES ILL WHILE AT SCHOOL., THE SCHOOL OFFICE
WILL CALL YOU TO COME AND TAKE YOUR CHILD HOME. IT IS IMPERATIVE THAT
SOMEONE ARRIVES WITHIN ONE HOUR TO PICK UP THE ILL CHILD. Trained school personnel
will administer minor first aid when necessary.

12



VISITORS ENTERING AND EXITING THE BUILDING

A visitor is defined as any person who is not a current student or emplovee of WCA. School doors are kept
locked on the outside. All visitors must enter the building through the main entrance by using the intercom.
Please do not enter or exit through any side doors. All visitors must register in the school office upon entry to
the school building; visitors who must travel to a part of the school beyond the lobby must wear a WCA
Visitor Identification Sticker for the entire time they are on campus.  Parents/Guardians must sign in when
meeting with a teacher, a member of WCA Administration, or when helping in the classroom, hallway, etc. We
ask that parents/guardians of Kindergarten Readiness and Kindergarten students wait in the lobby for
their children to be dismissed. Thank you in advance for your consideration and cooperation.

PARENT / TEACHER COMMUNICATION

Communication between parents/guardians and teachers is a vital part of the educational process at WCA. We
encourage our teachers to have good communication with the parents/guardians of their students. Please feel free
to contact your child's teacher to discuss his/her academic progress or behavior. Sometimes a written note, sent
in with your child, is all that is needed. If you need to speak by phone to the teacher, please call the office to
leave a message for your child's teacher. Our teachers will attempt to return your call the same day, or at least
within 24 hours. Our teachers only have one free period each day for planning and preparation to handle their
many responsibilities, but they will do their best to get back to you as soon as possible.

PARENT VISITS TO CLASSROOMS OR TEACHERS

Parents/Guardians wishing to visit the school or classrooms (class observation) must call the school office to sche-
dule an appropriate time for the visit at least 24 hours in advance.

PARENTS/GUARDIANS WISHING TO MEET WITH A TEACHER MUST MAKE AN APPOINTMENT
WITH THAT TEACHER. PARENTS/GUARDIANS WILL NOT BE PERMITTED TO OBSERVE A CLASS
WITHOUT FIRST MAKING AN APPOINTMENT. PARENTS/GUARDIANS MAY NOT VISIT OR STOP
AT ANY DESTINATION OTHER THAN THE ONE THEY HAVE DESIGNATED ON THE VISITORS’
SIGN IN FORM IN THE OFFICE.

COMPLAINT, PROBLEM, OR APPEAL (MATTHEW 18 PRINCIPLE)

Since we are all human beings, there will be times when we disagree on things. Matthew 18:15-17 gives us
God's order in resolving such matters of disagreement. All persons are to deal with a problematic situation at its
source. Doing so involves speaking privately with the appropriate person in a constructive and supportive at-
tempt to obtain clarification or resolution. Whether the situation involves a conflict of opinion with a teacher or
another student, God desires that we do not murmur or gossip to another but seek to resolve the problem with the
person involved. Before going to the person, pray that God will give you the proper attitude and ask the Lord
what you can learn through this situation. Then go to the person and seek to resolve the matter. If you have a
question, concern, complaint, or if you wish to appeal a decision that has been made concerning your child, we
ask that you first call and ask to speak with the specific staff member by phone or schedule an appointment to
meet in person. It is always best to speak with the particular teacher if you have a question or problem relating to
a classroom situation. This should happen before contacting the Superintendent.

If, after genuine and earnest attempts have been made, clarification or resolution has not been satisfactorily
reached, you then schedule an appointment with the Superintendent. Please do not attempt to schedule this meet-
ing if you have not spoken with the teacher and made an earnest attempt to resolve the situation. If the matter
was not resolved by meeting with the Superintendent, the next step for the unsettled grievance would be a written
letter to the Board of Directors detailing the specific issue. It is important that this order is followed. The staff
supports and will assist with this procedure.

13



Please remember that anything a parent would desire that is contrary to school policy or procedure is not a matter
of grievance. WCA expects the parents/guardians to fully support the policies and procedures of the school.
That choice is made when a parent or guardian chooses to enroll their student at WCA.

Whether resolving a matter with a teacher or other staff member, please be aware that respectful and courteous
behavior and speech are required at all times. God and the school value the staff and the students of WCA; there-
fore, inappropriate behavior or speech will not be tolerated and will immediately terminate any meeting or con-
versation. The WCA staff will extend courteous professionalism to you at all times.

Behold how good and pleasant it is for brethren to dwell together in unity.
Psalms 133:1

STUDENT DAY

Kindergarten Readiness (KR) meets Monday, Wednesday and Friday from 12:00PM — 2:15PM
Kindergarten meets daily from 8:15AM until 2:30PM

Grades 1 - 5 meet daily from 8:15AM until 2:30PM

Grades 6 - 12 meet daily from 8:15AM until 2:35PM

No student is to arrive before 7:40 AM because there is no supervision before this time.

MS/HS CLASS SCHEDULE TIMES

14

PERIOD BEGINS ENDS

1 8:15 9:05

2 9:08 9:48

3 9:51 10:31

4 10:34 11:14
MS/HS Lunch 11:17 11:43
5 11:46 12:26

6 12:29 1:09

7 1:12 1:52

8 1:55 2:35




ARRIVAL AND DISMISSAL

The safety of your children, our students, is of significant importance at WCA. The crosswalk, front sidewalk
and crosswalk near the flagpole can be dangerous areas. Children crossing the street, buses loading and unload-
ing and local residents driving past our school can create potentially life-threatening situations. We need your
cooperation to make this area as safe as possible. Please read this section carefully. Thank you for helping us
keep your children safe.

WCA DRIVEWAY / CROSSWALK GUIDELINES

The speed limit on WCA property is 10-15 MPH. Please drive slowly and cautiously at all times when on

school property. Please use extreme caution, common sense and courtesy at all times when operating a vehicle

on school property.

1. When dropping off children in the morning, please STOP at the STOP SIGN and pull up past the
crosswalk to leave the area before the covered walkway clear for buses.

2. From 2:00PM to 3:00PM the front driveway is reserved for buses; please do not drive through the cross-
walk and do not pick up children in front of the school.

3. Please report any unsafe driving / reckless activity that you observe on WCA property by contacting our
Transportation Director, Chadd Schafer, at (412) 466-1919.

PARKING (PARENT/VISITOR)

1. Please use ALLL AVAILABLE PARKING SPACES in the main parking lot, the lot near the flagpole
and/or the student parking lot. Please do not block other cars by parking in the driving area.

2. PLEASE DO NOT LEAVE UNATTENDED CARS ANYWHERE ON SCHOOL PROPERTY other

than in a parking space in a parking lot. If you are coming into the school, please park in a parking

space.

Please do not park by the loading dock.

Please do not park in the handicapped parking spaces at any time unless legally permitted to do so.

5. When driving on to the parking lot near the flagpole, please do not park in the spaces nearest to the school
building. Also be sure to enter the circular driving area at the entrance nearest the school because traf-
fic is ONE WAY around the circle.

bl

PARKING (STUDENT DRIVERS)

1. Students who drive to school must remember that driving to school and parking on school property is
a privilege and not a right. That privilege can be revoked at any time by the administration. Students
must register in the office to drive. They will receive a parking “hang tag” for their rear view mirror.
This tag must be on display at all times or the student will lose their driving privileges.

2. All student drivers must park in the student parking lot only. All students must back into their parking
spaces. The student parking lot is accessed from the circular drive by the flagpole. Students who park any-
where other than in the student lot will have their driving privileges revoked. Students who park incorrectly
will have their privileges revoked.

3.  Remember, when on school property, no fast, reckless or irresponsible driving, and no loud music. Violation
of this policy will result in the termination of the privilege to drive to WCA or park anywhere on school
property.

4. Student drivers who are tardy to 1* period more than three times should expect to lose their driving
privileges for one week. Repeated tardiness after this will result in a loss of all driving privileges.

5. The Superintendent must grant permission for any student to leave school property other than at the end of
the school day. Student drivers who leave the school without an approved early dismissal should ex-
pect to receive a detention and should expect to lose their driving privileges.
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DISMISSAL FOR BUS-RIDING STUDENTS

When parents/guardians know ahead of time of any change in the way their child(ren) will be getting home, they
should send a signed, dated note. If we do not have a signed note of a change and we are unable to reach you by
phone to verify a change in transportation, WE WILL PUT THE CHILD ON THE BUS.

If, due to an emergency or unplanned situation, you must make a change during the day in the way your child will
be getting home, please call the school office as early in the day as possiblee PLEASE MAKE EVERY
EFFORT TO CALL WITH ANY CHANGES BEFORE 1:45PM. Dismissal time (2:15PM to 2:45PM) is very
busy in the office and it is difficult to contact a specific student during that time.

The buses are scheduled to leave at 2:40 and the drivers are not required to wait for students who are tak-
ing an excessive amount of time to board the bus/van. All students must report immediately to their buses at
their designated dismissal time. If, due to a student’s delay in leaving the building, he/she misses the bus, the
student must report to the office so a parent/guardian may be contacted since it will be the responsibility of a
family member or friend to come to WCA to take the student home.

Elementary students will be dismissed from their classrooms using the PA system from 2:28 to 2:30 and are ex-
pected to sit quietly while listening for their bus to be called. When your bus is called, quietly walk through the
hallways and go directly to board your bus.

Grades 6-12 dismissal is at 2:35PM; students in Grades 6-12 must remain on the second floor until the 2:35 PM
bell rings.

RIDING IN A BUS DIFFERENT FROM YOUR OWN SCHOOL DISTRICT’S BUS

It is against the policy of your school district’s bus provider to permit any students other than those regis-tered
and living in their school district to ride that school district’s bus. Please do not send a note to the office asking
us to grant permission for your child to ride home on another student’s bus. The WCA office does not have the
authority to grant that permission. Please do not ask the bus driver for permission to ride; if a bus driver permits
an unassigned student on his/her bus, it may result in the driver losing his/her job. If a student wants to go to a
bus-riding student’s home after school, it is the responsibility of the parents/ guardians to make transportation ar-
rangements.

PARENT PICK-UP
To ensure the safety of our students, parents/guardians picking up a child at dismissal time need to adhere to the
following procedures.

1. A blue “Permission Form for Student Pick-up” (sent home at the start of the school year) must be completed
for any child (KR-5" Grade) that is being picked up by a parent, other adult, or older WCA sibling (who
must be in Middle or High School). If there is a change during the year, please contact the office for a form
or to advise of additions/deletions to the form on file.

2. If you are picking up your child in Grade KR-5, please park in the lot and come to the lobby. Please proper-
ly “sign out” your child(ren) and then escort them to the parking lot. For your child’s safety,
we do not permit any student in Grade 5 or below to cross to the parking lot without an adult or older sibling.
If, after signing out the younger sibling, the students go back into the building, they must go directly to the
main office and tell a staff member that they are back in the building.

3. Any student who is not picked up by 2:40 PM will wait in the main lobby area.

4. STUDENTS MAY NOT REMAIN AT THE SCHOOL AFTER 2:45PM.
Any student remaining after 2:45 p.m. will be supervised be a staff member. An additional fee will be
charged for this service. The fee is $5.00 per 15 minutes per child after 2:45PM.
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EARLY DISMISSAL

Parents/Guardians wishing to have a student dismissed early or excused from school must send a note to school
stating the reason and the time for the early dismissal. The student must present the note before the school
day begins. The note should be presented to the classroom teacher in Grades KR-5 and to the student’s first pe-
riod teacher in Grades 6-12. Parents/Guardians are to sign out and pick up their children in the school of-
fice. Early dismissal is permitted only in cases of doctor and dentist appointments, or for similarly approved rea-
sons. These should be kept to a minimum and every effort should be made to schedule appointments at times
other than during school hours. Parents/Guardians must notify the office if anyone other than the autho-
rized person will be picking up their student. Parents/ Guardians must also notify the office if their child
has permission to ride in the car of another student. A student who leaves school before 1:00PM will be is-
sued a half-day absence.

EARLY DISMISSAL FOR COLLEGE-LEVEL CLASSES

On occasion, senior students are excused from the last period(s) of study hall in order to take college-level

classes. The Superintendent will consider each request on an individual basis and in keeping with these condi-

tions:

1. The student must be in good academic and behavioral standing and able to easily meet all graduation re-
quirements.

2. A student must have consistently maintained at least a 3.00 GPA or better in all subjects and must have am-
ple study time other than the periods missed.

3. A student must have a current class schedule showing class titles and times from the accredited college or
university in which he/she has enrolled.

AFTER SCHOOL HOURS ON CAMPUS

WCA encourages student participation in school-sponsored activities; however, the school cannot be responsible
for students after the official school hours. For safety and security, students who remain on campus for a specific
school activity must remain at the site of the activity. Both students and parents/guardians should know in ad-
vance the time and place of the activity and the expected time of completion. We especially urge par-
ents/guardians to be with their children at all school events. Students are not permitted outside on the campus
property or surrounding area, or in the main school building during events held in the Sportatorium.

STUDENTS LEAVING THE SCHOOL BUILDING / CAMPUS

As soon as students arrive on campus, they are to enter the building using only the front doors. Once they have
entered the lobby, they are not permitted to leave the building FOR ANY REASON, unless they have received
specific permission from a teacher or have submitted a note from his/her parent/guardian requesting permission.
If that is the situation, the student must stop in the office before leaving the building. Students may not leave
school property without specific permission from the Superintendent. At certain times to confirm a student’s
permission to leave, the office may call the parent/guardian until 2:30 PM.

WORKING STUDENTS

Students will not be granted permission to leave school early in order to start work. Although there is
usually no harm in working at a part-time job, we urge you to keep your priorities clearly sorted out. Students are
strongly encouraged to work not more than twenty hours per week. Students who work after school and on
weekends are cautioned not to underestimate the demands that their schoolwork will place upon them. God's
will for you at this time in your life is that you obtain a good Christian education. Excessive hours at your job
can hurt you academically and also keep you from participating in school activities. Any student on Academic
Probation is expected to cut work hours in order to spend more time studying to improve his/her grades to an ac-
ceptable level.
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ATTENDANCE POLICY FOR ALL STUDENTS

To gain as much as possible from the WCA school experience, a student's attendance should be regular and punc-
tual. We believe it is part of our responsibility to be concerned about each student's attendance; no amount of
take-home work can replace teaching done in the classroom. The teacher cannot teach a student if the student is
not present.

In order for WCA to maintain high Christian and academic standards, the following policies have been adopted
to discourage unnecessary absence and tardiness during the school year. The school calendar affords many days
of vacation. Parents/Guardians are encouraged to take their vacations and family trips during scheduled school
holidays.

All students must maintain regular attendance. This is necessary to successfully complete the daily academic
requirements of WCA and to conform to Pennsylvania attendance laws. Consistent attendance is vitally impor-
tant for success at WCA; missing class for any reason puts the student at a disadvantage. Parents/Guardians
should attempt to minimize absences.

When school is in session on the day of school-sponsored activities, including sports events and concerts, stu-
dents must attend school at least half of the day in order to participate in these events.

Like absenteeism, tardiness disrupts not only the learning process, but also other members of the class. It is im-
portant to teach punctuality as an integral part of life. The student must learn to make appropriate adjustments in
order to be in school on time. The Superintendent will address excessive tardiness.

LATE ARRIVAL / EXCUSES

Any student arriving to his/her classroom after 8:15AM is considered late. All students who are late must
report to the office to fill in the tardy form (with complete information), show their excuses, and receive a
pass to_enter the classroom. A student will not be admitted to a classroom after 8:15 if he/she does not
have a signed pass from the office. Except for those arriving on a late bus, ALL STUDENTS REQUIRE A
PARENT/GUARDIAN’S WRITTEN EXCUSE EXPLAINING THE REASON FOR THE TARDINESS.
A parent/ guardian should call the school office (412-466-1919) if he/she knows that his/her child will be arriving
in the school building after 10:00AM.

EXCUSES

PARENTS/GUARDIANS SHOULD CALL THE SCHOOL OFFICE TO NOTIFY US THAT THEIR
CHILD IS ABSENT. For the safety and well being of your child, it is important to confirm their location.
If you have not called by 9:30 AM, the office may call your home or work. If you need to call before 8:00 AM,
please leave a message on the voice mail. You can report your child absent from school at any time of the day
prior to 8:00AM.

On the day of returning to school after being absent, all students must bring a note of explanation signed by
the parent/guardian. This absentee excuse will become part of the student’s record at the school. If the student
does not bring a note, the absence may be recorded as unexcused. Even though a parent may have informed
the school about the student's absence thereby indicating the parent knows where the child is, a note for
the student's file is still required. This note should include:

The date of return to school
Student's full name and grade
Reason for absence

Date or dates of absence
Signature of parent or guardian

SN W=

ANY STUDENT WHO MISSES MORE THAN 20 DAYS MAY BE RETAINED IN THE CURRENT
GRADE LEVEL.
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Grades KR-5: Should give their excuse to the classroom teacher.

Grades 6-12: MUST GIVE THEIR EXCUSE TO THEIR FIRST PERIOD TEACHER.

Chronic truancy may result in suspension, probation, or expulsion.

You are not to send vour child to school if your child has:

1. Fever above 101 — Must be fever free for 24 hours WITHOUT MEDICATION before returning to

school.

Unidentified Rash — Must have a note from the doctor to return to school.

Diarrhea — Must be free from diarrhea for 24 hours before returning to school.

Vomiting — Must be free from vomiting for 24 hours before returning to school.

Pink Eye — Must have a note from the doctor to return to school.

Chicken Pox — Must be totally scabbed over (not cropping up). A student with chicken pox is usually

absent a total of 7-10 days.

7. Head Lice — School Office must be notified immediately. The student cannot return to school until
treatment has been completed. The student, upon returning to school, will be rechecked before the child
is permitted to attend class.

AN

IF YOUR CHILD ARRIVES AT SCHOOL WITH THE ANY OF THE ABOVE SYMPTOMS, YOU

WILL BE REQUIRED TO COME IMMEDIATELY AND TAKE YOUR CHILD HOME. HE/SHE
WILL NOT BE PERMITTED IN CLASS.

MAKE-UP WORK

Students will be permitted to make up work after an absence only if the absence is deemed valid by the adminis-
tration. Length of time for make-up work is equal to the number of days missed. Tutoring and lab make-up
work are to be done during Study Halls or after school. A student who is absent for a quiz, test, or exam will
be required to make it up on the first day returning to school. Please take advantage of our online grading
system. This can be accessed through our website at www.wilson.cc

ELEMENTARY ATTENDANCE POLICY

Tardy Students: A student is considered tardy if they are not in their classroom when the bell rings at 8:15AM.
If a student is tardy, they must sign in at the main office and receive a tardy slip before coming to the classroom.
Once a student is tardy five times they will receive a letter from the Superintendent. If a student is tardy ten
times before the end of the first semester, the parent will receive a phone call from the Superintendent. If a stu-
dent is tardy fifteen or more times by the end of the third nine weeks, the parent will meet with the Superinten-
dent. If the student is tardy 20 or more times during the year, they will be discussed by the administration as far
as whether or not they will be invited to re-enroll.

Students that are tardy because of a doctor or dentist’s appointment must bring a note from the doctor or dentist
when they arrive. This tardy will not be included in the number above but the periods will be added together.
Every eight periods missed equals one day absent. Please try to schedule doctor and dentist appointments during
non-school hours.

Absent Students: A student that is absent for any reason must bring an excuse explaining their absence upon re-

turning to school. The excuse must contain the date of absences, reason and parent/guardian signature. Failure
to bring in an excuse the next day will be documented. If a student is excessively absent, the elementary princip-
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al will notify parents. Students that are absent 20 or more days could be asked to repeat the current grade.
This will be evaluated on a case by case basis.

MS/HS ATTENDANCE POLICY

Excuses will be turned in to the 1 period teacher, who will include them in the pocket with the absentee report.

Students must bring an excuse (described above) the day they return or the following day. Students who do not
bring in a valid excuse will receive a warning or a detention. Additionally, they will not receive credit for as-
signments, quizzes and tests from the day that they were absent without a valid excuse. The only valid excuses
for absences are for: illness, family funeral, family or church trip that is pre-approved by the Superintendent.

A student is considered tardy if they are not in their first period classroom when the 8:15AM bell rings.

A tardy to first period will count as an absence from that class and will accumulate along with any days absent
toward the limit of 20. Summer make up school will be required for students that are tardy to or absent from a
particular class more than 20 times. A student may be tardy for a doctor or dentist’s appointment without penal-
ty. This tardy must be accompanied by a note from the doctor or dentist or it will count the same as any other
tardy. All periods missed, for any reason, will be added together. Eight periods missed equals one day absent.

ANY MS/HS STUDENT WHO MISSES 20 OR MORE DAYS MAY NOT RECEIVE THE CREDITS
FOR THE COURSES TAKEN DURING THE SCHOOL YEAR AND MAY BE RETAINED IN THE
CURRENT GRADE LEVEL. ALL PERIODS MISSED (WHETHER FOR TARDINESS OR EARLY
DISMISSAL) WILL BE ACCUMULATED AND COUNTED TOWARD THE NUMBER OF DAYS
ABSENT.

If a student exceeds 20 days absent they will be required to attend MAKE-UP SUMMER SCHOOL until they
have made up the days exceeding 20 days. MAKE-UP SUMMER SCHOOL will be held at WCA and the stu-
dent will be charged $40.00 per day. MAKE-UP SUMMER SCHOOL will run from 8:15AM to 2:35PM. Stu-
dents will only receive credits for their work when the appropriate number of hours of make-up school has been
completed. Remember that tardies and early dismissals will be added up and counted toward the number of days
absent. Students that are chronically late to school for any reason, will receive unprepared warnings, discipline
warnings, detentions or possibly have their driving privileges suspended. This will be at the discretion of the Su-
perintendent. Attendance will be reviewed by the re-enrollment committee.

EARLY DISMISSAL

Students who need an early dismissal must turn in a signed note from a parent. The note must be given to the
first period teacher, who will include it in the pocket with the absentee slip. All approved early dismissals will be
listed on the daily absentee report. Please do not have your parents call in an early dismissal or ask the office to
call a parent to confirm an early dismissal.

LUNCH

Students are not permitted to leave the building to buy food, nor are they permitted to order food to have it
delivered to the school. Students must finish eating while in their assigned lunch area. Food or drink is not to
be taken out of the assigned lunch area into the hallways, desks or lockers. Students should check the tables
and the floors around their seats for trash, then pick it up and place it in the garbage; please do not throw things at
the trash containers. Once school is in session, an order form will be sent home listing what food items are avail-
able for purchase each week. Milk or fruit punch may be purchased on a daily basis for students in Grades 6-12
and monthly for students in Grades K-5.

ELEMENTARY: Students may bring a sack lunch or purchase items from the lunch program at the school.
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MIDDLE SCHOOL / HIGH SCHOOL: All MS/HS students will eat lunch from 11:17-11:43 AM. Lunch will be
eaten in the Multi-Purpose Room. Students may use the microwave as long as their behavior is courteous. Stu-
dents deliberately putting items in the microwave for the purpose of burning the food and creating smoke will re-
ceive severe consequences for their behavior, which could result in suspension or expulsion. Students throwing
food or creating a disturbance in the lunchroom will lose lunchroom privileges and could be suspended or ex-
pelled based on the nature of the incident. Leaving open containers in lockers may result in suspension of locker
privileges.

BIRTHDAYS (ELEMENTARY ONLY)

The classroom teacher will acknowledge birthdays; parents/guardians may send a small snack to be shared with
the entire class on or near the date of their child’s birthday. Please let the classroom teacher know a few days in
advance. Parents/Guardians are not permitted to have a “party” for their child during school hours.

Invitations to a party being held off campus may be passed out in class using the following guidelines:
e Every student in the class must receive an invitation. If only girls or only boys are being invited, all girls
or all boys in the class must receive an invitation.
e Whenever the entire class is not invited to the party, invitations must be mailed.

SNACKS (ELEMENTARY ONLY)

Students in Grades KR and K will have a snack break.

FOOD PARTIES

Eating is allowed only during the student's lunch period. Except for your lunch, food is not to be kept in your
locker; food is never to be stored in desks or eaten in the halls. All trash and waste products are to be placed in
the trash containers in the hall. Parties of any kind during the school day may be held only after being authorized
by the Superintendent. Scheduled class time is educational time that is paid for by parents/guardians. The fol-
lowing parties are held in the Elementary Grades KR through 5: Thanksgiving Party — November; Christmas
Party — December; Valentine’s Party — February. Information will be sent home in advance.

FIRE ALARMS AND DRILLS

When the fire alarm rings, students should stop working and QUIETLY move as directed. Students are not to
talk during fire drills and are to exit single file with their class, line up by class groups at their designated area,
and wait until told to return. Each classroom has a diagram of the primary and secondary escape routes that
should be followed when the alarm sounds. Students are expected to exit the building quickly and quietly; they
are to cooperate fully with the teacher. Misbehavior during a fire drill will be considered a serious offense.

21



PHONE USE

Students will be permitted to use the phone on the office counter when these rules are followed:
1. MS/HS students must have a yellow Hall Pass and a pink Pass from the teacher of the class

they are leaving. STUDENTS ARE NOT TO GO TO THE OFFICE BETWEEN CLASSES.
2. Calls are to be limited to urgent matters only.
3. Students must sign in on the form with complete information.
4. Calls are to be kept as short as possible (2 minutes or less.)
To eliminate unnecessary calls, travel arrangements should be made before arriving at school. It is the responsi-
bility of the student to ensure his/her ride home is prearranged. Calls for transportation are to be made only when
the times of school related events (such as sports practices) have changed. Abuse of the office phone privilege
will result in loss of use.

INTERCOM USE BY STUDENTS

Students are only allowed to use the room intercom in emergencies. Severe discipline will be given to any stu-
dent who uses the intercom indiscriminately. The only exception to this rule is that students should intercom the
office if no teacher has arrived in the classroom five minutes into the period.

INTERCOM PROCEDURES

When the intercom beeps in a classroom, ALL students should immediately become quiet. The teacher will be
the only person to communicate with the office.

MAILBAGS

Student Mailbags go home with the youngest child of each family on or about the last day of each month. It con-
tains a calendar and other important items. All mailbags are to have their enclosed cover page signed and re-
turned no later than the following Monday. If the mailbag is not signed and returned on time, the student will be
held responsible. The elementary student will miss recess until the mailbag is returned. The MS/HS student will
receive discipline warnings until the mail-bag is returned. Lost mailbags will be replaced at a cost of $2.00 to the
family.

FIELD TRIPS

Students in KR through 12 will take field trips. Transportation will be provided for the field trips at the cost of
$4.00 per student per trip. Student behavior on field trips should reflect WCA’s guidelines and our Lord’s testi-
mony; clothing must comply with the Dress Code. Failure to follow field trip guidelines or to not return a valid
permission slip may result in the student’s not participating in the field trip.

STUDENT GUESTS

Students are not permitted to bring guests to accompany them during normal school hours. Potential
new students may visit at the discretion of the Superintendent. These visits must be arranged in advance. Stu-
dents are encouraged to bring guests with them to school sporting events or programs during after-school hours.

COPY MACHINE / TEACHER WORK AREAS

Students are not permitted to use the copy machines or to enter the door to the teacher workrooms. All re-
quests must be made in the main office at the front counter.
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PERSONAL PROPERTY

Students, not the school, are responsible for their personal property. Students often leave objects on the bus,
playground, in the lunchroom or elsewhere throughout the school. It is recommended that students leave all valu-
able items at home. Students are to respect the personal property of others and may not touch or remove objects
not their own without specific permission. Students should never open another student’s locker for any reason.
Students are not to "give" objects to another student to "keep." Parents/Guardians are asked to discuss proper
care for school and personal property with their children.

PARENT VOLUNTEERS

All parents/guardians who assist or volunteer at WCA or any WCA event where they will be alone with children
must have Act 33/34 and Act 151 clearances. The forms to obtain these clearances are available in the school
office. This policy is another way of putting the student’s safety first. The school recommends that parents apply
for clearances if they plan to help in classrooms or field trips.

PARENT-TEACHER FELLOWSHIP (PTF)

The Parent-Teacher Fellowship strives to support the WCA staff and families. The PTF helps fund field trips,
special assemblies, scholarships for the seniors, and the purchase of educational equipment. The PTF holds regu-
lar meetings to promote their mission and to provide opportunities for parents/guardians to show their support for
WCA. The PTF is always willing to accept new members; please contact the office to leave a message for the
PTF.

FUNDRAISING AND PUBLICITY

1. All fundraising activities are to be presented to the Director of Enrollment and must have the Superin-
tendent’s final approval. Approved fundraisers will be put on the fundraising calendar.

2. Before any sign is displayed to publicize or support any fundraising event, the Superintendent must
approve it.

3. Photocopying that is done for the fundraising purposes of a specific group may be done on the school’s copier
at the price of five cents per copy. All copying should be arranged through the class, club, team or group ad-
visor. All items to be included in the Mailbag must be approved by the Superintendent before they are
copied or placed into the Mailbag.

4. Students may not sell items at WCA for fundraisers for non-WCA sponsored groups.

DANCES AND PROMS

Wilson Christian Academy does not sponsor any school dances or a school prom. Student or parent planning,
participation, or attendance in a dance/prom is equivalent to attending a privately planned, off-campus party or
get-together. WCA employees will not serve as chaperones at any parent- or student-planned activities that
are not sponsored by the school. WCA will assume no responsibility or liability or any parent or student-planned
activities that are not sponsored by the school.
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2010-2011 TUITION POLICY

The Thomas Wilson Foundation helps to keep the tuition costs at a reasonable rate through their faithful support
of the school. WCA provides one of the best values for a private Christian school education anywhere in the area.
Without the Foundation’s help the tuition would be well over $4,800.00 per child. Tuition is the lifeblood of our
school. Without tuition we are unable to meet our financial obligations to our employees and to others that pro-
vide goods and services to WCA. Because of this, it is imperative that each family fulfills their commitment to
pay their tuition in a timely fashion. The following tuition policy is in effect for WCA families:

Families may choose from three different payment options each of which is also available through Automatic
Payment Program or by Credit Card:

1. Payment in full by July 15 or at admission to the school

2. Twelve Month Payment Plan (June 1 through May 1)

3. Ten Month Payment Plan (August 1 through May 1)

Families who choose option two or three will receive a payment booklet for their convenience. The family ID
number listed in the booklet should be written on the check. Families who would prefer to pay their tuition with a
credit card or to arrange electronic fund transfers should contact the Accounting Office. Families who choose
these last options will need to fill out an Automatic Payment Option Application Form.

All tuition payments are due in the WCA office on or before the 5™ of the month. Payments received after
4:00 p.m. on the 5" of the month are considered to have arrived the next day. It is the responsibility of each fami-
ly to contact our Accountant, if payment is going to be late for any reason. It is very important to be proactive in
this matter and communicate with our Accountant. Payments will be applied to the oldest outstanding charges
without exception. Each family is responsible to monitor their tuition account. If payment has not been received
by the 5™ of the month, the account is considered delinquent. Delinquent accounts will be handled in the follow-
ing manner:

30 Days Delinquent ~ Family must contact the Accountant. Payment arrangements must be made to bring the
account current.

60 Days Delinquent  Family placed on Tuition Probation which means that report cards are withheld and the
family must complete an Automatic Payment Option Application Form and begin an au-
tomatic deduction from their checking/savings account. WCA reserves the right to place a
family on the Automatic Payment Program at any time. Any account on the Automatic
Payment Program that incurs two incomplete payments due to insufficient funds will result
in the student(s) registered under it to be subject to suspension/expulsion.

90 Days Delinquent ~ Child(ren) will not be permitted to attend classes at WCA until the account is made
current. All records and report cards will be withheld until payment is received.

Delinquent accounts will be turned over for collection, if there are no students attending
Wilson and payments are not being made monthly to clear the debt. There will be a service charge
of 30% of the outstanding balance applied to the account.

[llness, injury, job loss and death are all unfortunate realities of life that could temporarily affect the timely pay-
ment of tuition. It is important to communicate with the Accounting Office if these situations arise. Our
goal is that all families will be able to meet their financial obligations to WCA. If you have any questions, please
contact the WCA Accountant at (412) 466-1919.

“But my God shall supply all your need according to his riches in glory by Christ Jesus.”
Philippians 4:19
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REFERRAL INFORMATION

One of the most significant contributing factors to an increased enrollment at WCA is when families refer other
families to us. We truly appreciate every referral that we receive because it allows another family to enjoy the
benefits of a Christian education. Each WCA family can benefit financially by referring a new family to us. The
financial incentive is as follows:

e The referring family must complete and return a Referral Coupon (available in the school office).

e The referred child(ren) must be screened, accepted, and then attend the entire school year at WCA.

e The referring family will receive a $300.00 tuition credit for each family that is referred, accepted, and at-
tends the entire year.

e The tuition credit will be applied to the final month of the current school year.

e If more than one WCA family refers the new family, the tuition discount will be divided equally among
those families.
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ACADEMIC PROGRAM
ACADEMIC EXCELLENCE

Wilson Christian Academy seeks to serve the Christian community by providing a Christ-honoring and Bible-
centered college preparatory education of the highest quality, with an emphasis on excellence in academics, cha-
racter, service, athletics, performing and fine arts, social skills, cultural awareness, and computer technology.
WCA enrolls students with a wide range of talents and interests. The elementary curriculum builds skills, the
Middle School reinforces and expands skills, and the High School is college and career preparatory. Faculty
members strive to enable each student to achieve personal success and fulfill his/her potential.

ASSIGNMENT OF STUDENTS

It is the administrative policy of our school that the Superintendent assign students to classrooms. We understand
that parents/guardians might express concern over which teacher their child will have for the school year. Class
assignments are made by a combination of random selection and a balancing of all needs in the optimal way;
careful consideration is given to every aspect of the school and the students. Because of the variety of factors and
the carefully weighed consideration put into this process, once rosters are completed, they cannot be changed.
Cooperation by the parents/guardians by accepting the decisions of the Superintendent is necessary for WCA to
realize its goal of I Corinthians 14:40: "Let all things be done decently and in order."

GRADING PHILOSOPHY

Effective education demands teamwork between families and the school. Our goal is to help each child realize
his/her highest possible academic potential. Supporting student progress is an important part of the school's role.
Each student is evaluated in terms of his/her own progress in most areas, because of signifi-cant differences in
interest, abilities and growth rate among children. Report cards and progress reports are not intended for compar-
ing one child to another, but rather to regard each child’s growth as an individual.

ACADEMIC PROBATION FOR CONTINUING STUDENTS

At the end of each grading period, grades and behavior will be reviewed. Should a student earn a grade point av-
erage that is significantly below their ability level he/she will be placed on Academic Probation for the duration
of the next grading period. If at the end of this period the student has continued to earn poor grades and has not
made an easily definable effort to improve these grades, at the discretion of the Superintendent he/she may not be
allowed to continue at WCA.

However, if the student receives poor grades but has a clean behavior record and has shown real commitment to
all tasks at hand, at the discretion of the Superintendent, the student will be given another grading period to bring
his/her grades to an acceptable level. If at the end of the second probationary grading period the student has not
improved his/her grades sufficiently, the student may not be allowed to continue at WCA. Other restrictions may
be placed on the student such as: having teachers initial the assignment pad, suspension from participation in ex-
tra-curricular activities, etc.

PROBATION FOR NEW STUDENTS

All new students are on probation for the year. This means that during the probation period, the faculty and ad-
ministrative staff will evaluate academic performance, behavior, attitude and influence on others. At the end of
each grading period, the student’s performance is evaluated to determine if the student should remain enrolled at
our school. Students are expected to work diligently to maintain at least a "C" average (78-81%) or higher in all
subjects. Parents should check their child’s grades often. They can do this by accessing our online grading sys-
tem at www.wilson.cc Should there be a combination of poor grades and poor behavior or attitude, the student
will not be allowed to continue at WCA.
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If a student receives poor grades but has a clean behavior and attitude record, and has shown a real com-mitment
to all tasks at hand, the student will be given another grading period to bring grades up to an acceptable level,
subject to the discretion of the Superintendent.

GRADING SCALE GRADES 1 -12

A+ 98 - 100% 4.25 B+ 90 - 92% 3.25 F 0-64%
A 95-97% 4.00 B 87 - 89% 3.00
A- 93 -94% 3.75 B- 85 -86% 2.75
C+ 82 - 84% 2.25 D+ 72 - 74% 1.25
C 78 - 81% 2.00 D 68 - 71% 1.00
C- 75 -T77% 1.75 D- 65 - 67% 0.75

Kindergarten Readiness and Kindergarten students will receive a report card at the end of each Semester (2 times
per year). The grading scale will be equivalent to the system of “O” for Outstanding, “S” for Satisfactory and
“U” for Unsatisfactory. Both K-R and Kindergarten will participate in the parent/teacher conferences in Novem-
ber.

Students in Grades 1-5 will receive a report card four times a year. The grading system will include letter grades
as well as the O, S, U system described under the K-Readiness and K paragraph. Grades 1-5 will also participate
in the parent/teacher conferences held in November.

To communicate the student's progress, a progress report will be issued half way through each grading period for
all elementary students.

Any Elementary Student who misses 20 or more days may be retained in their current grade level EVEN if
the student receives passing grades.

GRADING PROCEDURES — MS/HS

Students in MS/HS will receive a report card at the end of each nine-weeks grading period. Report cards will be
printed on watermarked paper and will be sent home with the student one week after the conclusion of the grad-
ing period.

Students who receive one F in any course may be required to enroll in summer school in their local school dis-
trict. Students who fail two or more subjects will be retained in the current grade level. Students who do not
achieve at least a 1.75 QPA may be retained in the current grade or asked to withdraw from WCA, regardless of
the number of classes passed or failed.

All HS students are required to take final exams; MS students will follow the same schedule as the high school,
but may, at each teacher’s discretion, be required to take any of the following: final exam, nine-week test, or
chapter test. All grades will be recorded on the report card.
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GRADUATION REQUIREMENTS

Twenty-six (26) credits in Grades 9 - 12 are required for graduation.

Bible 4 credits
English 4 credits
Social Studies 4 credits
Mathematics 4 credits
Science 3 credits
Speech/SAT Prep. 1 credit
Computer 1 credit
Humanities/Language 2 credits
Health .5 credit
Physical Education 1 credit
Electives 1.5 credits
26 credits

When the quality points are determined for report cards, extra credit is given for students who pursue challenging
courses.

e Advanced Honors courses receive 1.0 additional quality points if the student passes the class.

e All other Honors courses receive an additional 0.5 quality point if the student passes the class.

e College Prep classes receive an additional .25 quality point if the student passes.

All days absent and/or tardy will be recorded on the final transcript. When official transcripts are re-quested for
college admission, a final report card with the SAT, ACT, and achievement test scores will
be included with the official transcript.

SENIOR CHECK OUT

All seniors will be required to complete a “Senior Check-Out Form” with the Superintendent no later than the
last day of Senior Final Exams. This form will verify the completion of all student responsibilities, which in-
clude: books returned, tuition paid, cap and gown fee paid, uniforms returned, etc. Seniors will not be permitted
to participate in the senior trip or graduation ceremonies unless the check out form

is completed and signed by the Superintendent.

SENIOR POLICIES

Seniors who attend classes for periods 1 through 7 and have a study hall during period 8 may be permitted to
leave after period 7, with approval from the Superintendent and a note from the parents. They are not allowed to
take a younger sibling or other student with them. They are not allowed to leave and return for after school prac-
tices. This privilege may be revoked at any time. Misuse or abuse of this privilege may result in a suspension of
driving privileges.

Any senior who receives five or more detentions during the year will not be permitted to go on the senior trip.
Each year the senior class goes to the Ropes Course in Ligonier in September and on a senior trip to

Sandbridge, Virginia in May. There must be a minimum of two-thirds of the class signed up to go on these trips
or the trip will be cancelled.
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INCOMPLETES

The required work for any grade shown as incomplete on the report card must be completed within ten school
days from the end of the marking period or the grade becomes an F.

HONESTY

We honor God when we do our work honestly. All work done on homework, exams, tests and quizzes must be

the student's own work. All work done in and out of class must be the student's own work. On papers or compo-

sitions all sources must be referenced. Any student who assists another student in dis-honesty is guilty of disho-

nesty as well.

First Offense: ~ Will result in a 0% on the assigned work and a detention so the cheating can be re-corded.

Second Offense: Will result in a 0% for the nine-week grading period in the class in which the second cheating
offense occurred, an in-school suspension and academic probation.

Third Offense: Discipline at the discretion of the Superintendent, resulting in possible expulsion. All inci-
dents will be referred to the enrollment committee.

HONOR ROLL
ELEMENTARY
HIGH HONORS: A student must have earned all A's in all graded subject areas and
no U's on the report card, and no (-) minus in attitude/work habits.
HONORS: A student must have earned all A's and B's in all graded subject areas
and no U's on the report card, and no (-) minus in attitude/work habits.

MIDDLE/HIGH SCHOOL
HIGH HONORS: A student must have earned a 3.9 or higher QPA on the report card.
HONORS: A student must have earned a 3.50 or higher QPA on the report card.

NATIONAL HONOR SOCIETY, NATIONAL JUNIOR HONOR SOCIETY AND NATIONAL
ELEMENTARY HONOR SOCIETY

The four foundational traits of the NHS (Grades 10-12), the NJHS (Grades 7-9) and the NEHS (Grades 4-6) are:
scholarship, leadership, service and character. A student becomes eligible for consideration for the NHS/NJHS
by achieving a grade point average of 3.5 or above for three consecutive grading periods in the same school year.
Once this has been achieved, the teachers will evaluate each student on the basis of leadership ability, service to
others and character. All students that are chosen to become part of the NHS/NJHS/NEHS will be inducted at
the annual Honors Banquet held each Spring. Freshman that are members of the NJHS must qualify for the NHS
when they become sophomores. Students can lose their standing in NHS/NJHS if their grade point average drops
below a 3.25 for three consecutive grading periods in the same school year. A student may also be removed from
NHS/NJHS/NEHS if their character is brought into question because of their behavior in or out of school. Aca-
demic eligibility requirements for NEHS are as follows: two out of three nine week grading periods on High
Honor Roll.

BIBLE

Using the Bible as the source of all truth, knowledge, and wisdom, WCA strives to develop the potential of every
student — spiritually, academically, socially and physically. The New King James Version (NKJV) is used for
the memorization of scripture and recitation in Chapel. The Bible is the main textbook in every course and all
subjects are understood and studied in the light of scripture; therefore, all students are required to bring a NKJV
Bible to school. At WCA, all subjects are understood and studied in the light of Biblical Scriptures.
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GRADES 1-5 Bring Bible to be kept at school for the entire school year.
MIDDLE/HIGH SCHOOL  Take Bible to Bible class, Chapel, and other classes as required by the teacher.

HOMEWORK

ELEMENTARY

The purpose of homework is to reinforce what has been taught and to let the teacher determine if the student
comprehends the concept being taught. All students are required to complete assignments neatly and on time.
Incomplete assignments will result in a disciplinary consequence.

MIDDLE/HIGH SCHOOL
The Administration strongly recommends that each student have and use daily an assignment book to ensure that
homework gets done; it is to be taken to all academic classes, and all assignments should be written in it. Par-

ents/Guardians should periodically check their child’s assignment book and take an active role in making sure
that homework is getting done. If you never see your child bringing home homework, ask to see the assignment

book or call the Superintendent to see why this is happening. The amount of homework each night could vary
from 30-120 minutes depending on the grade level, time of year and other factors. Schedule a regular time in a
quiet place to do homework. When they are assigned large papers or projects and are given several days or
weeks to work on them, MS/HS students need to learn to budget their time wisely, have accessible the necessary
tools and reference materials, and to concentrate on their work, eliminating distractions. Remember - ""Whatever
your hand finds to do, do it with all your might." Ecclesiastes 9:10a

STUDY HALL

According to WCA Board policy, MS/HS students should have only one study hall per day. To each scheduled
study hall, all students must take 3 subjects on which to work. When one subject is completed, the student can
continue_to_another without having to leave to retrieve additional work from a locker. STUDENTS MUST
BRING ALL WORK WITH THEM AND ARE NOT PERMITTED TO LEAVE TO GET ADDITIONAL
WORK. Only academic work is to be taken to study halls and students are not allowed to work together during
this study time. Novels that are not part of the assigned curriculum, comic books, magazines, etc., are not per-
mitted. Use of MP3 players and cell phones is strictly prohibited. A student who is receiving tutoring from
another teacher during a study hall period must come to the study hall with a pass from that teacher and
present the pass before being dismissed from the study hall.

BOOKS

Because textbooks are expensive, students are required to keep their textbooks covered at all times. Discipline
warnings will be given to students who do not cover their books. Students are responsible to write their names on
the inside cover of each textbook. The subject of the book should be written on the outside cover and the bind-
ing. The teacher will record the condition of the textbook at the time of distribution. Fees for any damaged or
lost books will be collected at the end of the school year. The student is totally responsible for the condition of
his/her books throughout the year.

FAILURE OF A GRADE

A student who receives two or more final grades of 64% or below will not be passed to the next grade level.
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ACHIEVEMENT TESTS

All students in Grades K-12 are given the Stanford Achievement Test. The Otis Lennon School Ability Test will
be given in every other elementary grade beginning in first grade. All students in Grades K-11 are required to
take achievement tests and are strongly encouraged to do their absolute best. Achievement tests are very useful
tools that are used by the school to evaluate our academic program. Any student who does not give full effort
during the achievement tests will be referred to the enrollment committee.

LIBRARY

In order to maintain a studious atmosphere there should be a minimal amount of talking in the library. Students

may ask for assistance from their teacher or the Librarian.

1. Students are permitted to go to the Library ONLY if given a signed note by their teacher and the student may
stay in the Library only if the Librarian or Assistant is on duty.

2. When you use a book in the Library, please do not re-shelve it; place it in the book return area.

3. Please handle all Library material carefully. Many hands will use each book, so help keep the materials neat
and in good condition.

ELEMENTARY: Grades 1-5 students may borrow library books for one or two weeks and are to be returned on
the student's library day. If a student is absent, books are returned when he/she returns to school. If a book is
lost, he/she must pay the replacement purchase price of the book. Books may be renewed if not on the reserved
list.

MIDDLE/HIGH SCHOOL: Hours: Monday through Friday, 8:00 AM until 2:30 PM. Students are only permit-
ted in the Library with a Hall Pass and a signed note from the teacher.

ART CLASS and ART SUPPLIES FEE

WCA has a complete Art program that begins with Elementary Art classes and continues through Grade 12. At
the start of each school year, the tuition account for the families of students in Grades 7-12 who choose to
enroll in Art Classes will be charged a fee of $30.00 to supplement the purchase of art supplies to be used
in their classes. For a refund of the art fee, a student must withdraw from Art Class during the first 30
days of school.

“SENIOR SKIP DAY”

There is no senior skip day. Academic penalties and discipline will be imposed for students who skip school;
students will not be permitted to make up work that was missed, resulting in a zero grade.

DROPPING A CLASS

Students in Grades 6-12 are only permitted to drop a class with a written note from the parent and approval of the
Superintendent. The class must be replaced by a class with an equal number of credits. The student may not ex-
ceed five study halls per week. All drop requests must be submitted by 2:35 PM on Thursday, September 30"
Dropped classes should be rare and are only permitted with the approval of the Superintendent.
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SPORTATORIUM

The Sportatorium is a state-of-the-art facility; in order for it to continue providing many years of service, each

student must show the utmost respect for the property. Safety is also a concern for a building this large that con-

tains a variety of athletic equipment. WCA students must adhere to the following guide-lines:

1. Students are not permitted to be in the Sportatorium without direct supervision from a teacher or coach.

2. Students are not permitted in the equipment room or the gym office without specific permission from a P.E.
instructor or a coach.

3. Students are not permitted to jump onto or off of the stage. Students should not be on the stage or in the prep

rooms on the stage without specific permission from a staff member.

Students should not be in the Sportatorium Concession stand without permission from a staff member.

Locker rooms should be kept neat and clean.

No food or drink is permitted on the stage.

Only non-marking soles are permitted on the Sportatorium floor.

Students are not permitted in the Worship Team Room (Room 302) without direct supervision by a WCA

staff member.

PN

SPORTS PROGRAM

WCA involves its student athletes in inter-scholastic sports in order to build character, teach discipline, and to
attempt to win within the rules of the game. Athletes are always to display good sportsmanship and be testimo-
nies for the Lord.

Each athlete will receive an Athletic Handbook at the beginning of the season. That Handbook will give details
about the school’s expectations and guidelines for sports program participants. Eligibility for WCA athletics is
clearly explained in the Athletic Handbook. The Athletic Handbook can be viewed online at www.wilson.cc.

At the present time, the following activities are available for WCA students:
MS BOYS basketball, soccer

MS GIRLS basketball, volleyball, soccer, cheerleading

HS BOYS basketball, soccer

HS GIRLS basketball, soccer, volleyball, cheerleading

ALL ATHLETES ARE REQUIRED TO PAY AN ATHLETIC FEE and to participate in a fundraiser for
each sport in which they play. This fee is paid once per year regardless of the number of sports in which a student
participates. The athletic fee and the fundraiser help pay for uniforms, tournaments, trophies, officials and
equipment. This fee should be given directly to Mr. Schafer, the Athletic Director, by September 15™ or they will
not be permitted to participate in any games or practices.

Family Participation Fee $40.00
Individual Sports Fee High School  $100.00 Middle School ~ $80.00
Family Sports Fee Discounts for multiple children, see Athletic Handbook.

Also, parents/guardians will be required to participate with concessions, equipment, score keeping, etc. Student
athletes will be required to get a physical each year using the proper form available from WCA. All information
regarding fees and fundraisers can be found in the Athletic Handbook.
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HALL PASS POLICY (6""-12™ GRADE)

Students in Grades 6"-12" will receive a new “Hall Pass Log” each nine week grading period. Each “Hall Pass
Log” will have 45 slots equaling 45 days.

A student will be permitted to use the hall pass once per day on average. (they can use it more than once per day
but not more than 45 times per quarter.) The student must have the teacher sign his/her hall pass each time he/she
uses it.

If a student loses their “Hall Pass Log” it can be replaced in the main office for a fee of $5.00. Also, the number
of slots equal to the number of the day of the grading period will be crossed out. (For example: If a student loses
his “Hall Pass Log” on the 20" day of the nine weeks, a new pass will be issued for $5.00 and the first 20 days
will be crossed off.)

To allow students to get used to this system, the policy will be gradually phased in for students in Grades 69",
The policy will go into effect on the following days:

8™ Day of School for 6™ Grade

5™ Day of School for 7"-8" Grade
3" Day of School for 9" Grade

1°' Day of School for 10™-12" Grade

The purpose of this system is to prevent students from abusing the use of the hall pass, to teach responsibility and
to assure students do not miss valuable instruction.

Any staff member can ask to see a student’s Hall Pass Log at any time.
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DISCIPLINE AND CONDUCT POLICY

WCA is a Christian School, whose purpose is to assist the home in training up a child (Proverbs 22:6). Certain
expectations have been established regarding student behavior and conduct. Thus, discipline is positive training,
which equips students to meet the demands, challenges and responsibilities of life. It is of paramount impor-
tance that the home and school cooperate fully with one another. If questions arise, parents/guardians
should contact the teacher first. Parents/Guardians should never undermine any aspect of the program and,
therefore, should never make derogatory remarks about a teacher or the school in the presence of their child(ren)
or any other student or parents/guardians. To do so not only violates Scripture and the Parent Cooperation
Agreement, but actively tears down the credibility and authority of the teacher and school. It diminishes the re-
spect of the student for all authority. Your child(ren) will only mirror what is seen in you. By choosing to place
your student in WCA, you have chosen to support the school and its staff in the implementation of its policies
and procedures. Because discipline and self-control are an important and necessary part of teaching and learning,
this policy is intended to assist students in achieving their goals in education, and ultimately in life.

No conduct policy can hope to address every possible situation. These regulations are not intended to be exhaus-
tive, but to provide general guidelines for acceptable behavior. The Administration has the final responsibility
and authority to enforce the intent and spirit of the conduct policy. The function of this policy is to:

1. Reveal God. (I Corinthians 10:31)

2. Develop and maintain a climate that allows the school to function decently and orderly.

(I Corinthians 14:40)

3. Teach students submission to authority. (I Samuel 15:23)

4. Instill the values of Christian character. (Romans 8:28-29)

5. Promote and instill self-discipline. (Galatians 6:9)
Students should always conduct themselves in a manner above reproach. Disorderly conduct is not con-ducive to
developing Christian character and will not be tolerated. Conduct with the opposite sex must show respect, good
judgment, and propriety. Physical contact and inappropriate verbal communication will not be tolerated. Re-
spect, responsibility, kindness, and self-control are expected at all times. Respect is a virtue that demonstrates
the honor and integrity of each Christian student, parent, teacher, staff, and guests of WCA both on and off cam-
pus.

GENERAL GUIDELINES FOR ALL STUDENTS IN KR THROUGH GRADE 12

1. All adults employed at WCA have the authority to correct a student if the action of the student will be detri-
mental to him/herself, the school facility, another student or any staff member.

2. The school administration will not recognize a student signature on ANY official school permission forms.
Although students who are 18 years old are legally considered adults, as long as these students are enrolled at
WCA, they must be in complete compliance to all rules, regulations, policies and procedures. Par-
ent/guardian signatures are still required.

3. Respect by students for fellow students, faculty, staff, administrators, parents/guardians and school property
is mandatory.

4. Orderliness at all times is the result of purposeful behavior. There will be no running, pushing, or shouting in
the building.

5. Cleanliness is everyone's responsibility. Every student is expected to place their litter in the proper recep-
tacles, and if litter is on the floor, to pick it up and place it in a trash container.

6. Students are not to cut classes or skip school. Skipping class is a serious offense and may result in after-
school detention or suspension. When questioned by a WCA staff member, students in the hall must be hon-
est and respectful as to where they are going and from which room they came.

7. Carrying a book bag to class is a privilege that may be rescinded for any student at any time. Book bags may
not be worn during class and must be kept out of the aisles. Book bags should contain only items needed for
that school day.
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Reverence during prayer or worship is expected. Students must bring a Bible to Chapel. There will be
times in which the school will experience and participate in the formal worship of God. This includes but is
not limited to, prayer during morning announcements, during class, chapel, and other occasions. When asked
to do so by a member of the worship team all students are expected to stand during praise and worship time.
Students are not permitted in the Teacher Workroom on the first floor unless accompanied by a staff
member. MS/HS Students are not permitted in the Teacher Workroom on the second floor or the De-
velopment Office.

WCA STUDENT DIGNITY POLICY (ALL STUDENTYS)

WCA intends to provide all enrolled students, in every grade, an environment that is free of offensive behavior.
Conduct, whether intentional or unintentional, that subjects another person to unwanted attention, or to comments
or actions because of race, national origin, age, gender, physical characteristics or disability robs the person of
dignity and is not permitted. WCA does not condone or allow harassment of others, whether engaged in by ele-
mentary students, middle school students, high school students, employees, or other family members who may be
present. Racial comments will not be tolerated, regardless of the race of the person making the comments. Any
student in violation of this policy will be subject to corrective action and discipline, possibly including suspen-
sion or expulsion. All behavior of this type will be referred to the enrollment committee.

W
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FORBIDDEN ITEMS (ALL STUDENTYS)

Drugs, Alcohol, Tobacco - WCA follows a strict zero-tolerance policy involving drugs or any other illegal
substances. The possession or use of any drugs, alcoholic beverages, any form of tobacco, etc. on school
property or at any school function will immediately be considered grounds for suspension or expulsion. Any
student involved in such activities in or out of the school and any student with knowledge of such activities in
the school who does not bring the matter to the immediate attention of the Superintendent will face severe
disciplinary measures.

Knives or any other weapons - WCA follows a strict zero-tolerance policy involving bringing any type
weapon, including pocket knives, starter pistols, explosive devices, any item that has the appearance of a
weapon or any item that could be used as a weapon onto school property or to any school event. Possessing
or knowing about the presence of a weapon without reporting it is a serious matter and may result in expul-
sion.

Gum is not allowed anywhere on school property.

Eating food and candy during school hours other than in the lunchroom (i.e. between classes, during the
lunch break, or in class) is not permitted.

Notebooks, folders, posters, lunchboxes and any other items, materials or supplies used at school are not
to depict music groups, crude graffiti, occult art, New Age art, gang signs, symbols or art, Goth symbols or
art, etc.

Radios, ipods, electronic games, laser pointers, pagers, cell phones, toys or any other types of electronic
items are not to be brought to school or on any school-sponsored trip without permission from the administra-
tion. Any such unauthorized items found at school will be confiscated until the parent picks them up.
Playing cards, comic books, unassigned novels, or magazines that are not for a class project are not al-
lowed. Sports trading cards are permitted during lunchtime, but are not permitted in classes or study halls
(Grades 6-12). No trading, selling or purchasing of these cards is permitted at WCA. Non-school items may
be confiscated.

(Grades 6-12) At the teacher’s discretion, water bottles may be permitted in the classroom on very hot days.
This is up to the individual teacher and students must have permission beforehand. Eating or drinking at the
student’s locker is a privilege that is contingent on students keeping the lockers and hallways clean, as well as
being on time for class. This privilege can be revoked at any time for an individual student or for all students.
Students using the computer room may only use designated CD’s that stay in the computer room.
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No software of any kind may be brought into the computer room. No WCA CD’s may be removed from
the computer room for any reason. This policy will protect WCA computers from unwanted games, files and
viruses. Students using the Internet must comply with the WCA Student Internet Use Policy. Failure to
comply with this policy will result in the suspension of Internet privileges and could result in suspension or
expulsion.

Sexually suggestive photographs or written materials are unacceptable.

UNACCEPTABLE BEHAVIOR (ALL STUDENTS)

Students are not to touch each other. There will not be any public or private display of affection on the
campus at any time or during any school-related activity off campus. Respect, manners, and self-control are
expected at all times both on and off campus during school-related activities. This includes boy/girl rela-
tionships; no physical contact to express affection. No pushing, hitting, tripping, etc. "Fooling around" can
cause accidental injury or hard feelings when the horseplay gets out of hand. Simply stated: a student has no
reason to touch another student.
Students are not to sit on heaters, the floor, at the teacher’s desk or on top of any desk.
Students are not permitted to write on themselves or on other students. Students should not
permit anyone to write on them.
Any behavior or conversation in any way associated with gangs or gang activity will not be tolerated. This
includes hand signals, colors, graffiti or symbols on clothing, notebooks, book covers, etc.
Any conversation promoting the occult or satanic activities is strictly prohibited.
The throwing of any item (pencil, book, eraser, snowball, paper wad, etc.) is prohibited.
Sexual talk, innuendo or harassment will be considered serious offenses.
Gambling or betting in any form is not permitted.
Each teacher monitors behavior throughout the school. Disrespect for any member of the staff will not be
tolerated. This includes all teachers (MS/HS and elementary), aides, custodians, office staff, par-
ents/guardians, visitors, etc. Words, gestures, body language, writing, or drawings could display this disres-
pect. All disrespect will be dealt with immediately and will be considered a serious offense.
Defacing/destruction of school property is vandalism and a serious offense. It will be punished with a mini-
mum of a 2-hour after-school detention and may result in a suspension or expulsion. Any action that damag-
es, defaces, or changes the appearance of property belonging to Wilson Christian Academy, any faculty,
staff, or student is not permitted. The student will be responsible for the cost of labor and materials to return
the school property to its original condition.
When a WCA student is on a school bus, that student is under the authority of the school bus driver. Re-
peated problems will lead to the loss of riding privilege and punishment at the school.
Inappropriate behavior during lunch will result in the student(s) removal from the lunchroom to eat lunch
alone in an assigned location. Students are expected to clean up after themselves. Cutting in the lunch line
will result in a minimum of a two-hour after school detention.
Yelling, screaming, or running in the hallways or during lunch is never acceptable behavior.
Picking up or taking any item that does not belong to you is considered theft. Taking small items such as
food, change, notebooks, pencils or any other item is considered theft, and the student will receive severe
consequences. This is also true about practical jokes that involve taking/hiding something.

INVITATION TO RE-ENROLL AND ENROLLMENT COMMITTEE (ALL GRADES)

At the end of the 2010-2011 school year all students in Grades KR-11 must receive a written invitation to re-
enroll at WCA. Every student will either receive an invitation to re-enroll or a letter informing them that they are
not invited to return for the 2011-2012 school year. The MS/HS Enrollment Committee will consist of the Su-
perintendent, two board members and two MS/HS teachers. The Elementary Enrollment Committee will consist
of the Superintendent, two board members and two Elementary teachers. The Enrollment Committee will meet to
discuss each student and use several items to evaluate the students. On the next page of this Handbook is a form
called a “Message To Enrollment Committee”. Any parent, student or teacher can fill out this form for any rea-
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son and it will be placed in a file that will be given to the enrollment committee. The messages can be commen-
dations or explanations of various situations that have taken place within the school. Please photocopy this page
for your use or we will have blank copies available in the office. Please mail or bring the note to the office and
make sure that it is clearly marked “For Enrollment Committee”. The Enrollment Committee will also receive
copies of all detention and discipline warning forms from throughout the year. Commendation notices that the
student received during the year will also be reviewed. All of this information will be prayerfully considered by
the committee and then a decision will be made. Seniors will be evaluated throughout the year as to whether they
will be permitted to continue as a student for the rest of the year. Students that re-register in January will be con-
sidered “conditionally enrolled” until the committee has met. If a student is not invited to return the re-
registration fee will be refunded.

The type of student that the committee will gladly invite to re-enroll will exhibit the following behaviors:
e Positive role model and testimony both in and out of school
Performing up to and beyond one’s own ability level
Positive, servant attitude regarding other students and teachers
Positive attitude about the school
Follows all guidelines listed in the Family Handbook with a good attitude.
Willingness to resolve concerns through the proper channels (i.e. going directly to teachers or
administrators not through complaining or gossip.)
e Display an enthusiastic attitude toward learning

The following actions by parents or students will be strongly considered by the Enrollment Committee and will
likely result in your child not being invited back to Wilson Christian Academy:

e Parents or students complaining about the school or making disparaging remarks about WCA
staff or policies to other parents, students or anyone else. (Parents must follow the stated proce-
dure for dealing with complaints or disputes within the school.)

Lack of support for a disciplinary measure taken by the school

Telling your child to disobey a school rule or a request from a teacher.

A student receiving five or more detentions. (MS/HS)

Lack of ability to show the behaviors on the above list of expected behaviors.

The philosophy behind this system is quite simple. We want students who want to be at WCA and are willing to
follow the rules and submit to authority with a positive attitude. Our mission as a school can be best achieved if
we can teach those who have a desire to obtain a Christian education.
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Message To Enrollment Committee

Any teacher, parent, or student may submit a message regarding any student in grades KR-12 to the enrollment
committee. Please mail or bring the note to the office and clearly mark any envelopes with “Enrollment Commit-
tee”. Please be aware that your note may be shown to the parties involved. Teachers are welcome to use the form
to offer support for a student or to explain a situation where a student or parent did not follow the expectations
listed in this handbook. Parents and students are welcome to use the form to explain their feelings about a situa-
tion that has occurred, or as a reply to a form that was submitted.

Message to Enrollment Committee:

This message is regarding in grade

Name of person submitting the message
(Use the back of this page or attach a typed document if you need more space.)

If this message is negative in nature, please describe the actions you have taken to resolve the situation.
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PRANKS (ALL STUDENTYS)

Any action taken by a student that disturbs the privacy or invades the private property of a teacher or administra-
tor at his or her home, or that affects his or her private property at school, will be viewed as a serious form of
misbehavior and will be subject to disciplinary action by the school. Any action taken by a student that takes the
form of a prank done to another student or staff member will be viewed as a serious form of misbehavior.

MANNERS AND COURTESY (ALL STUDENTS)

Students are expected to be courteous to one another and to their teachers, conducting themselves in a way that
demonstrates respect and consideration for others. In doing so, we reflect Christ’s command to love one another.
WCA endeavors to give each student an education including the teaching of social graces and Biblically based
moral education. The education process involves imparting rules and precepts, as well as providing explicit in-
struction, exhortation, and training.

Students are expected to address adults with proper titles. “Thank you,” “Please,” “Yes, sir,” and “Yes, Ma’am,”
are examples of courtesies to be exercised. Students are expected to behave as ladies and gentlemen at all times
as they represent Jesus, their families, and Wilson Christian Academy. Gentlemen are expected to hold the door
for young ladies and to also allow female students to go first when exiting a classroom or a stairwell. Faculty and
students are expected to treat one another with respect and courtesy.

At assemblies and chapels, students are expected to be active participants and pay attention to the program.
Talking, studying, eating, and walking around are inappropriate and are not permitted.

At athletic events, students are to display sportsmanship toward our team, coaches, opponents, and officials re-
gardless of winning or losing the contest.

CHAPEL CONDUCT (ALL STUDENTS)

Chapel for grades K-12 is held weekly. Please enter the chapel area quietly and maintain an attitude of worship
during this time. The New King James Version is used at WCA for recitation or reading in Chapel; students are
expected to bring their Bibles to chapel. Each elementary grade will recite Scripture approximately once a month;
the verses to be memorized will be assigned in class. Students are encouraged to participate in chapel by being at-
tentive to God’s Word, singing songs and praise choruses, and sharing individually through special music or testi-
mony. Students are to show respect to the speaker by maintaining eye contact and by remaining silent. Talking,
misbehavior, or disrespect in Chapel or school assemblies will not be tolerated.

BEHAVIOR IN AND OUT OF SCHOOL (ALL STUDENTYS)

Because WCA is a Christian school the administration expects that your good behavior at school will carry over
to all parts of your life. Regardless of whether your behavior takes place in or out of school it affects the witness
and testimony of Wilson Christian Academy. Your behavior outside of school affects WCA in the following
ways:
1. If you are spending your time in productive and positive ways, you will perform much better in
school.
2. The things you do outside of school will also influence your friends, many of whom go to WCA as
well.
3. Things that happen outside of school tend to find their way into the school, whether through people
talking or planning their outside events.

In your home and personal life, you are expected to carry over what you have learned at school. We encourage
you to be a good role model and positive influence and testimony to your friends and family. Let no one despise
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your youth, but be an example to the believers in word, in conduct, in love, in spirit, in faith, in purity. Till 1
come, give attention to reading, to exhortation, to doctrine. 1 Tim 4:12-13

Any outside behavior will be considered relevant to WCA’s discipline policy and also to the enrollment commit-
tee. In particular, any behavior that is either illegal or immoral may be grounds for immediate expulsion. Do you
not know that you are the temple of God and that the Spirit of God dwells in you? If anyone defiles the temple
of God, God will destroy him. For the temple of God is holy, which temple you are.

1 Cor 3:16-17

Your speech should also set a good example. By speaking about doing something improper (i.e.) underage drink-
ing, sexual activity, etc.) you are a negative influence on others, whether or not you actually did the action.
Therefore, if you say you did something, you will come under the same discipline whether or not you did the ac-
tion itself or are “just saying” you did. This policy applies both in and out of school. Let your speech always be
with grace, seasoned with salt, that you may know how you ought to answer each one.

Col 4:6

BEHAVIOR AND ATTITUDE PROBATION (ALL STUDENTS)

Students in the school may be placed on probation for their behavior or their attitude at any time during the year.
Chronic disruptive or disrespectful behavior, single acts of a serious nature, a grumbling, complaining attitude,
chronic non-compliance or a rebellious attitude are all reasons a student may be placed on behavior or attitude
probation. The parents/guardians and the student will sign a probation letter that details the unacceptable beha-
vior and gives expectations, goals and future consequences. The time frame for this probation will also be estab-
lished but it will typically be a minimum of a nine-week grading period. Behavior and attitude will be monitored
closely during the probation period. If improvements are seen the probation may be lifted. If the behavior and/or
attitude remains unchanged or worsens, the student will be asked to withdraw from WCA.

EXPULSION (ALL STUDENTS)

The Superintendent will make the final decision regarding expulsion. A student may be expelled at any time
he/she is found to be out of harmony with the rules and policies of the school. It may be the result of repeated be-
haviors or the results of a single act. Students that are expelled are not permitted on school property or at any off-
campus, WCA-sponsored activities for a minimum of one year. Expulsion could occur for any of the following,
whether they occur on or off campus:
Using or possessing tobacco or alcoholic beverages.
Handling, using or encouraging the use of drugs for other than medical purposes.
Handling, using or encouraging the use of pornographic materials.
Participating in sexually immoral conduct.
Participating in theft, vandalism, arson, false alarms, bomb threats, or other unlawful activities.
Chronic use of profanity.
Weapons possession.
Physical violence, fighting, etc.
Threats, racist remarks, harassment, chronic bullying or a chronic rebellious attitude.
. A chronic disregard for the rules of WCA and/or a chronic disrespect for the staff of WCA.
. A consistent display of an attitude that does not agree with the policies, philosophy and mission of WCA.
. Accumulation of 8 or more detentions.
. Any other serious or chronic offense at the discretion of the Superintendent.
. Parents/Guardians that have shown that they do not support the requirements of the Parental Cooperation
Agreement will be required to withdraw their child(ren) from the school regardless of the academic perfor-
mance or discipline record of their child(ren).
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Please note: A student can be expelled by the Superintendent for any reason if he feels that it is in the best inter-
est of the school to do so. This is a subjective decision and can be made even if the student has not done any of
the things listed above.

MS /HS COMMENDATION NOTICES

Teachers who wish to acknowledge improved performance or good behavior may send home a commendation
notice. Our goal is to encourage students for displaying a good attitude and exemplary behavior. We encourage
parents/guardians to commend their child at home upon receiving a Commendation Notice from WCA. This will
add to the impact of the positive reinforcement given at school. Some reasons for sending the form will be as
follows:

e Improved behavior
Improved test scores
Kindness shown toward others
Helpfulness “beyond the call of duty”
Christian service
Consistently good attitude and behavior
Positive leadership or encouragement of classmates
Noticeable increase in effort in the classroom

INTERNET USE POLICY

Internet access is now available to students, teachers, and staff at Wilson Christian Academy. Our goal in provid-
ing this service is two-fold: first, to teach students about the internet and how to use it, due to its rapid growth as
a research and communications tool; and second, to promote educational excellence by providing access to in-
formation which may be exclusively or more easily found on the internet.

No form of technology, however beneficial, can be considered perfect, and every innovation presents problems,
which must be managed carefully. The ability to communicate with others and to have access to information rais-
es the possibility that users of the Internet may be exposed (intentionally or not) to material that may not be of
educational value in a school setting. We are taking precautions to restrict access to undesirable materials by
teaching students about responsible use and by implementing reasonable controls, including filtering software, to
limit student access to inappropriate materials.

The equipment software and network capabilities provided through the WCA computer system are and remain
the property of the school. As with the use of any other WCA property, all users of the computer equipment and
network are expected to conduct themselves in a proper fashion, befitting the Christian foundation of the school.
The use of these resources is a privilege, and not a right. Misuse of these resources will result in the suspension or
loss of these privileges, as well as discipline of financial, legal, or other consequences.

Before being given access to the internet through the WCA network, students will meet with a faculty member to
learn about the proper use of the network, to review the terms of this Acceptable Use Policy and the types of ac-
tivity that are not permitted, and to become familiar with the rules of network etiquette. The use of the network
and internet access will also be reviewed and monitored periodically, to make sure that all users are adhering to
appropriate standards. However, the school cannot be responsible for direct supervision of each student.

Examples of inappropriate or unacceptable uses of these computer resources include, but are not limited to, those

uses that violate the law or the rules of network etiquette, or the endangering of the integrity of security of any
network connected to the internet. Some unacceptable practices include:

1. The transmission of any material in violation of any United States or state law, including but not li-

mited to: threatening, harassing, pornographic, or obscene material, or information connected with any
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other illegal act. The transmission of copyrighted materials without the written permission of the au-
thor or creator in violation of U.S. copyright law is prohibited.

E-mail and other network resources may not be used in a manner which is disruptive to the work or
educational environment. The display or transmission of messages or images that are sexually explicit
constitutes harassment, which is prohibited by this school.

The use of computer resources for personal financial gain, or for any other commercial purpose, is
prohibited. This means that you may not offer, provide or purchase products or services through the
WCA computer system, except for school-sanctioned fundraising projects.

Reading, copying, stealing, deleting or modifying e-mail messages, files or other data belonging to
other users is prohibited.

The willful destruction of computer hardware or software, or any attempt to exceed or to modify the
limits of the system, is prohibited. This includes the creation, propagation or use of degenerative com-
puter code, including but not limited to, viruses, worms or bombs.

The use of obscene, profane, lewd, vulgar, rude, inflammatory, threatening or disrespectful language is
prohibited. You are expected to demonstrate the same level of appropriate conduct as is required in
face to face or written communications. The use of anonymous messages, or messages you attempt to
attribute to another person, will also be treated as a violation of this policy.

Plagiarism is prohibited. Plagiarism is the taking of ideas or writings of others and presenting them as
if they were yours.

The responsible use of the WCA computer system and Internet access requires the following:

1.

W

You should safeguard personal information about yourself or others, including address, telephone
number, school address, work address, and the like. Students should report messages that are inap-
propriate or that make them feel uncomfortable to the attention of a teacher. Faculty and staff should
report the same to the administration.

You are responsible for your individual computer files and should take reasonable precautions to pre-
vent unauthorized access to them. Under no conditions should you provide your password to another
person.

You should use the system only for educational activities related to your studies at WCA.

You should respect the resource limits of the WCA computer system. If it is necessary for you to
download a large file, you should do so at a time when the system is not being heavily used. You
should check your e-mail frequently and delete any unwanted messages promptly.

If you access inappropriate information by mistake, you should immediately tell a teacher or another
person responsible for the operation and supervision of the WCA computer system.

All statements on behalf of WCA or WCA related activity must be communicated only on the WCA
web page and require approval by WCA staff before inclusion on the WCA web page.

The school does not guarantee that the information or services provided through the system will be error-free.
The school will not be liable for damage you may suffer, including but not limited to the loss of data or interrup-
tion of service. The school will not be responsible for financial obligations arising from the unauthorized use of

the system.

The decision of the school regarding inappropriate use of computer technology and resources is final. Monetary
renumeration will be sought for any damage requiring replacement or repair of equipment, as well as reimburse-
ment for any costs incurred in seeking or obtaining reimbursement, including but not limited to reasonable attor-
ney’s fees, court costs, and all other expenses, costs, and damages related thereto. In the event the violation of
this policy subjects Wilson Christian Academy to liability for damages or penalties sought by any person or per-
sons as determined by the school, his or her parents or guardians, if a minor, shall indemnify and hold the school
completely harmless from damages, costs, expenses or losses of any kind.
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PARENT PERMISSION FOR USE OF STUDENT PHOTO/IMAGE

Wilson Christian Academy would like to recognize the individual and collective achievements of your student(s)
throughout the year. On occasion, WCA may wish take an individual or collective photograph of students to
promote their accomplishments and share their success.

For all students, we request permission for the ability to take their photograph. Photo use would be restricted to
promoting Wilson Christian Academy in the yearbook, newspaper, on our web-site, in printed advertising or in
video recordings. In all instances, except the yearbook, students will be identified by their first name and last
initial only.

To decline consent for use of your child’s photograph, please notify WCA in writing and include your child’s full
name and grade. Thank you very much.

MIDDLE / HIGH SCHOOL LOCKER POLICY

Students who do not follow the locker policy may lose locker privileges and be required to carry all of their
books, or may be required to pay a custodial fee for cleaning.

Lockers, desks and books are to be kept neat.

All coats and jackets are to remain in the lockers all day. All lockers should be kept closed.

Lockers are the property of the school and may be inspected at any time without the permission of the student;
consequently, they should be neat and clean. Pictures of models (male or female), actors, singers, music groups,
etc., are not permitted. Cars, animals, athletes, pictures of friends, etc. are acceptable. Pictures that are in accor-
dance with the testimony of a Christian school are permitted. If picture choice becomes a problem, this privilege
will be suspended for that student. Locker privileges can be withdrawn if these rules are not followed.
Students can be disciplined and lose locker privileges if open drink containers or food are left in their lockers or if
the locker is chronically messy.

Students may decorate the outside of a student’s locker for his/her birthday. These decorations must be taken
down after one week.

Only WCA locks may be used on WCA lockers. Locks must be purchased in the school office at a cost of
$10.00. The maintenance department will remove all other locks not removed by the student.

Nothing may be hung/posted on any wall, bulletin board, door, or on the outside of any locker without prior ap-
proval and specific permission from the Superintendent. STICKERS ARE NOT PERMITTED AT ANY
TIME ON THE INSIDE OR THE OUTSIDE OF ANY LOCKER.

A student may never open another student’s locker. Do not put notes or gifts in another student’s locker.
Students are not permitted to share lockers or store their belongings in another student’s locker.

Students are not permitted to trade lockers. Students who switch lockers without the approval of WCA Adminis-
tration will lose locker privileges.

If a student is asked to retrieve an item from another student’s locker, the student must do so in the presence of a
teacher.

MIDDLE/HIGH SCHOOL DISCIPLINE POLICY

A good discipline policy is necessary to create an atmosphere with as few hindrances as possible to learning and
instruction. Consequences are assigned so that behavior will improve no further measures need to be taken. Even
more importantly, teachers desire to see students take full advantage of the educational opportunities at WCA and
also help ensure others have the same benefit. The following rules will be in effect in all classrooms:

Be on time for class and arrive with all books, papers, pens/pencils, and completed assignments.

Pay attention, follow directions, and have all class materials (and nothing else) on your desk.

Stay in your seat and talk out only when called on by the teacher.

Keep out distractions such as extra noises, food, drink, gum, drawing, and notes.
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The teacher of each class will keep a separate record of infractions that could lead to an after school detention.
This tally of warnings will not be added together among separate classes.

Students will be informed immediately that they are receiving a warning mark. The accumulation of these warn-
ings (described below) will result in an after school detention. This discipline policy will accomplish the follow-
ing:

1. Teachers will have a more direct line of communication to Parents/Guardians and students.

2. Less actual detentions will be assigned but those assigned will have a greater effect.

3. Students will clearly see where they stand in each class.

All detentions will be after school from 2:30 — 4:30 PM. An after school detention will be
assigned to any student who reaches the following level:

Unprepared for Class — The third warning and each subsequent warning result in a deduction of 1% from
the student’s nine week grade. - Includes the following:

Late to class, students are expected to be on time for class even if they have class downstairs or on the other side
of the building. Students should bring their books for that class to their previous class.

Did not bring book or notebook to class

Did not bring pen or pencil to class

Homework not completed or papers or tests not returned

Inattentive (Not following directions, not on proper page in book)

Reading work from another class or outside of schoolwork (i.e. magazine / book) without permission

Disruption of Class - 4 Warnings result in a detention - Includes the following
Talking Out in class

Excessive Noises, tapping, or other intentional disruption

Out of seat without permission

Food, drink or gum chewing in class

Writing or passing notes or drawings in class

Other behavior the teacher deems as disruptive and explains to the student

A detention will automatically be assigned (no warning) for the following infractions:
Taking, hiding, moving or borrowing another student's possessions, even as a joke
Pushing or hitting another student

Making demeaning or negative comments about another student or a teacher

Directly disregarding or disobeying a teacher's instructions

Talking back (includes making comments such as "That is stupid,” after being corrected by a teacher)
Throwing objects or paper

Ripping or intentionally wrinkling papers during class

Excessively late to class (more than 2 minutes)

Skipping Class (2 detentions)

Any other offense the instructor considers a serious disruption to class

Violations that occur in the hallway or lunchroom, along with dress code violations will generally result in a de-
tention. If the infraction is minor, the teacher or Superintendent may choose to maintain a separate list of "hall-
way" infractions as a warning before assigning an after school detention. A student who must be sent to the Su-
perintendent or to the Office for behavior reasons will automatically receive a detention in addition to any other
consequences.

After school detentions will normally be assigned for Tuesdays or Wednesdays. Students will receive approx-

imately a one-week notice of the date of the detention. Any student who misses the assigned date or is disruptive
during the detention will be assigned an additional after school detention. If the parent believes it is not possible
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for the student to attend on the assigned date of the detention, the parent may submit a written request to the Su-
perintendent who will consider assigning an alternate date.

A student who receives a total of 5 detentions will not be likely to receive an invitation from the enrollment
committee. If a student receives 8 detentions the Superintendent will review the nature of the infractions and de-
termine whether to expel the student.

CELL PHONE/TPOD POLICY

Cell phones and ipods should not be seen or heard during the day. Therefore, they should not be turned on. In
Grades 6-12 if a teacher sees a cell phone or ipod he/she will write up the student for a cell phone (or ipod) warn-
ing. Of course at that time the teacher will ask the student to put away their phone or ipod. The written warning
will be sent to the office where the School Secretary will keep track. Once a student receives three warnings
he/she will be given a two-hour after school detention. At that time the student may also be required to leave
his/her phone or ipod in the school office during the school day for a designated time frame that could be as long
as the rest of the school year.

ELEMENTARY DISCIPLINE

Discipline is a very important part of any school. Without proper discipline there is chaos. At Wilson Christian
Academy, we have loving, dedicated teachers who wish to see their students reach their true potential. One of
the ways to make this a possibility is to make sure that students are behaving in an acceptable, positive and res-
pectful way. It is important for young people to learn to respect others, themselves and other’s property. The
teachers will expect the students to learn the procedures and routines of the classroom and to adhere to them at
all times. Parent support and cooperation is critical for effective classroom discipline to take place.

Each classroom teacher will establish a discipline plan. This plan will be based on using a progressive discipline
system where the consequences increase if the behavior does not improve. The rules for each classroom will be
clearly understood by the students. Students will be required to acknowledge that they have been warned about
their behavior. (Usually this involves taking down a strip of colored paper, a smiley face, an apple etc. The sys-
tems are similar but the item linked to the warning system is age appropriate.)

If an elementary student chooses not to adhere to our standards whether in the classroom, playground, hall-
way or during an activity on or off campus, the following actions may occur:

Student will be spoken to and reminded of their responsibility to abide by the class rules.
Teacher may choose to remove a privilege within the classroom.

Student may miss attending recess or a “specials” class (i.e. Gym, Computers)

Student may be sent to the Superintendent. Each time a student is sent to the office to speak
with the Superintendent, the parent will be notified.

Parent may receive a Discipline Notice that must be signed and returned the next school day.
Please note that all Discipline Notices will be forwarded to the Enrollment Committee.

Parents may be asked to come in for a conference concerning their child’s behavior.

Student may receive an after school detention.

Student may receive an in-school or out-of-school suspension.

Ongoing inappropriate behavior may jeopardize their right to attend Wilson Christian Academy
the following school year. All input regarding a student’s behavior and attitude will be recorded
and submitted to the Elementary Enrollment Committee.

e  Depending on the nature of a one time infraction or the chronic nature of ongoing behavior, an
Elementary student may be expelled at any time during the school year.
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There is no set order in which consequences will occur. In all severe behavior offenses, parents/guardians will be
contacted and expected to attend a conference with the Superintendent and all other necessary school personnel.
The consequence for the inappropriate behavior will be determined and followed through. Students are expected
to respect those in authority as well as other students.

Playground Procedure
Students will use playground materials available; no item should be brought from home.

Indoor Recess Procedure

No balls in the classroom.

Running or chasing each other is not permitted.

Conversational voices should be used during indoor recess.

Participate in quiet, relaxing, activities, such as board games, reading, drawing, etc.
Toy vehicles (cars, trucks), building toys should be used in a controlled manner.

N W=
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WILSON CHRISTIAN ACADEMY
ELEMENTARY DISCIPLINE NOTICE

Student Name: Date:

Teacher: Grade:

Your child has received this disciplinary notice for the following reason(s)

Disrespect to the teacher _____ Disrespect to another student(s)
Inappropriate behavior in classroom _____ Disruptive behavior
Inappropriate behavior in  Art, Music, PE, Computer, Library, Spanish

Cheated on a test, quiz or assignment

Your child received the following consequence:
Verbal Warning Missed Recess/Time-out Sent to Superintendent
After School Detention  In-school suspension Out-of school suspension

Received a failing grade on test/quiz/assignment

Additional Comments:

1" Notice 2" Notice 3" Notice Notice in the school year.
All notices will b e submitted to the Elementary Enrollment Committee and may result in the child not being in-
vited to return to Wilson Christian Academy the following school year.

Teacher Signature:

Please sign and return to school on

(Date)

Parent/Guardian (Your signature verifies that you have received and read the discipline notice. )
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DRESS AND PERSONAL GUIDELINES
DRESS CODE PHILOSOPHY

1. TItis designed to meet certain biblical standards
A. A good Christian testimony; don't conform to the world. (Rom. 12:1-2; I Thess. 2:2; Acts 24:16)
B. To do everything in a fitting and orderly way. (1 Corinthians 14:40)
C. To dress modestly. (1 Timothy 2:9; 1 Peter 3:3-4)
D. To submit to the authority God has placed over you. (Romans 13:1-5)
2. Itis designed to teach the students:
A. To learn, accept and meet the biblical standard listed above.
B. The value of being dressed neatly. Your attire doesn't necessarily identify you,
but it is good to learn how to dress in places like school and church.
C. To maintain high standards; how you dress says a lot about your personal standards.
D. That certain occasions and places call for a certain way of dressing.
E. To comply with the dress code to prepare them for other life situations such as an
after-school job, college, on-the-job dress requirements of some professions, etc.
3. [Itis designed to encourage a good learning environment.

Just as many businesses and offices consider certain types of dress to be appropriate or inappropriate, so WCA
sets certain standards. As the saying goes, "To act the part, dress the part." We consider some items of dress
(such as the sloppy, baggy look) too casual or out-of-place in a classroom situation. Therefore, this policy will
help students attend to the business of learning, encourage modesty, present a positive appearance and elimi-
nate distractions.

The intent of our dress code is to promote modesty as well as proper appearance. We ask that all par-
ents/guardians help us properly monitor their child’s clothing. Our goal is that the dress code would not be-
come an issue, but rather spiritual and academic development would be our central focus. However, dress
code accountability must be enforced, and we ask that parents/guardians and students understand our intent
and fully comply with these policies.

We expect students to demonstrate their maturity and obedience by submitting to God's principles and to those
God has placed in authority over them.
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Dress Code
2010/2011 School Year

The Biblical philosophy of our dress code policy is as follows:

1. Itis designed to meet Biblical standards
A. To establish a positive Christian testimony (Rom. 12:1-2, I Thess. 2:2, Acts 24:16)
B. To do everything in an orderly and fitting way (I Cor. 14:40)
C. To dress modestly (I Timothy 2:9, 1 Peter 3:3-4)
D. To submit to authority that God has placed over us (Romans 13:1-5)
E. To eliminate distractions and make efficient use of the staff’s time. (Col. 3:23, Eph. 5:16)

EVERYONE

1. Appearance should be neat and not sloppy, unkempt or immodest when attending school or any school event.

2. All layers of clothing must be in dress code. (Example: No T-shirts worn under hoodies.)

3. Zip up hoodies are permitted to be worn during the day.

4. Any clothing, dress, jewelry or hairstyle that draws attention to self, distracts from learning or is determined
to be inappropriate by the Superintendent is unacceptable.

5. Asa general rule students should wear clothing that is loose fitting and fully covering. No visible under-
garments.

6. Cell phones, ipods or other electronic devices are not permitted to be used during the school day and should
not be seen or heard during the school day.

7. All clothing must be in good repair. Clothing with holes is unacceptable. No chains on wallets. No spike-
like accessories.

8. Some hairstyles or hair colors may be deemed inappropriate for school. Shaved designs in hair are not per-
mitted. Hair colors must be a naturally occurring color and dyed hairstyles must be done in modera-
tion or student will be asked to return his/her hair to its original color before being permitted to return
to school.

9. No hats, no bandannas, kerchiefs or “do rags”

10. Pierced jewelry may only be worn in the ears of female students and this is true only in moderation. No visi-
ble tattoos or body piercing.

11. At times, the dress code will be different for students on field trips. Specific clothing guidelines will be given
to the students several days prior to the trip. Modesty and a good testimony will always be stressed.

12. WCA students are expected to dress modestly and appropriately at all school sponsored events whether they

are held on or off school property. This includes but is not limited to: concerts, graduation, sporting events,
banquets, fund raisers, class trips, etc. Students may be asked to leave the WCA function if their attire is in-
appropriate.

Physical Education Classes Grades 6-12
Shorts worn for PE classes or athletic practices must be mid-thigh length or longer. (Fingertip length with arms
at the sides of the body.) No pants or shorts with snaps, zippers, buttons, etc., on the outside of the leg. No pants
or shorts with pull-apart or tear-away legs. Appropriate, athletic style T-shirts required.

Elementary PE Classes
All elementary students in KR through 5™ grades will wear their PE dress code to school on the scheduled PE
class day. Students will wear their WCA T-shirt and appropriate pants. Dark colored sweat pants or jog-
ging/warm up pants that do not have any snaps or zippers may be worn all months of the school year. Dark co-
lored, mid-thigh or longer shorts without any snaps or zippers may be worn during the months of August, Sep-

tember, October, April, May and June. If a student cannot wear the appropriate PE dress code, including the col-
or of the pants and WCA T-shirt, they must come in regular dress code on their scheduled PE day.
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GIRLS AND YOUNG LADIES (Grades K-12)

Tops, shirts and blouses must fit the following criteria:
e Come below the top of pants/skirt (even when hands are raised overhead)
All shirts must have sleeves
Buttoned up appropriately
Cover the shoulders at all times
Must be loose fitting
Pull-over hooded sweatshirts with a shirt that is in dress code underneath

Tops may not:

Reveal any part of the midriff

Be see-through or made of mesh or crocheted material

Be low cut (tops may be no lower than 2 inches below the collarbone with no visible cleavage)
Have any writing of any kind

Have any pictures or graphics of any kind Designs with geometric shapes (hearts, triangles, cir-
cles) or a floral print are acceptable.

e No athletic style T-shirts allowed

Skirts, dresses and jumpers must touch the kneecap or below
e Slits may only be to the kneecap or lower

Dressy pants only may be worn and they must be:

A solid color with no design, embroidery or stripes (a thin pinstripe is acceptable)
Made of cotton, twill, wool or corduroy

Dressy gauchos are permitted but only in the materials listed above

Gauchos should be “loose and flowing”, more like a split skirt and less like capris.

Dress pants may not be
e Made of stretchy material including Lycra
e Too tight, too loose or otherwise non-fitting
e Neon colored, faded, ripped or have holes

THE FOLLOWING ARE NOT ALLOWED

Jeans or Denim Low-rise pants Sweatsuits

Leggings Shorts Warm up attire

Skorts Leather Pleather

Spandex Overalls Hiphuggers

Capris Camis Beach or sport sandals
Hats Lycra

Flip-flops (any shoe with a post between the big toe and the next toe)
Clothing that is too tight, too short, too revealing or otherwise immodest
Other items that are deemed inappropriate by dress code monitor or the Superintendent
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BOYS AND YOUNG MEN (Grades K-12)

Shirts must fit the following criteria:

Dress shirts (suitable to be worn with a tie) or

Polo type shirt with a collar or

Henley shirt ( A Henley is a shirt with no collar that has a V-neck opening with buttons) or
Turtleneck

Hooded sweatshirts are permitted with a shirt that is in dress code worn underneath

Some shirts without a literal collar may be acceptable. However, these shirts must be approved in ad-
vance by the Superintendent.

Not permitted:

e Crew neck sweatshirts or sweaters or V-neck sweaters without a collared shirt or turtleneck worn un-
derneath

e T-shirts

e Undershirts or T-shirts that are worn under other shirts, sweatshirts or sweaters must be tucked in.

e Button up shirts may not be unbuttoned more than the top two buttons

e Long-sleeved T-Shirts

e Shirts that are long underwear material

Pants must:
e Fit properly in all directions (waist, length, width)
e Be in good repair, not faded, no holes, etc.

e Be pulled up to the waist of the student

THE FOLLOWING ARE NOT ALLOWED:

Blue Jeans Baggy Pants Jogging Pants

Sweat Pants Leather Pants Overalls

Neon colors Earrings Hats

Beards Ponytails Sideburns below the ear
Do Rags Skull caps T-Shirts

Other items deemed inappropriate by the dress code monitor or the Superintendent
Hair Code: Hair may not touch the collar or the eyebrows. Bangs may not touch the eyebrows when combed

straight forward. Hair may only come halfway down the ears. Cornrows that end in braids may not touch the
collar.
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Enforcement and Consequences

The enforcement of these guidelines will be at the discretion of the classroom teacher and Mr. Minkus, for stu-
dents in Grades KR-5". Specific Dress Code Monitors will be responsible for supervising the appearance of the
young men and young ladies in Grades 6-12. Not all clothing will fit into the guidelines listed above, therefore,
the final interpretation of the dress code will be at the discretion of the above faculty members and the Superin-
tendent.

Students that are out of dress code will generally be assigned a Dress Code Warning and parents will be asked to
bring appropriate clothes from home. On the third and subsequent warnings a detention will be assigned for each
offense (Grades 6-12). A first time offense can also earn a student a detention based on the nature of the infrac-
tion. Students will not receive credit for work missed while out of class waiting for clothes to arrive from home.
Chronic dress code offenses will be considered when evaluating re-enrollment for students in all grades.

Dress Code enforcement does not depend on who else is wearing it or how many times a student has worn
something and not been caught. It is each student’s individual responsibility to follow the Dress Code at all
times.

JEANS DAY
Once a month, the students will be permitted to wear jeans to school for a donation of one dollar. Different
classes and organizations use “Jeans for $1 Day” as a fundraiser. Students may wear jeans or sweatpants (with
no holes) that fit the student’s body. Students may wear a T-shirt or sweatshirt that is non-offensive and is con-
sistent with the testimony of WCA. Shirts that have musicians or music groups are not permitted. Girls may
wear capris that come below the knee and flip-flops. Boys may wear shorts to the knee. Hats are not permitted
on Jeans Day.
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WILSON CHRISTIAN ACADEMY
PARENT COOPERATION AGREEMENT

2010 - 2011
PLEASE READ AND SIGN BOTH SIDES OF THIS FORM.
KEEP IT IN THIS HANDBOOK FOR FUTURE REFERENCE.

The following is to be carefully and prayerfully read and then both copies should be signed. Please keep this
copy for your reference and return the other copy (from the Student Mailbag) to the school office by the fifth day
of school.

1.
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I will cooperate fully in the educational programs and activities of Wilson Christian Academy and I will
do my best to make Christian education an effective tool in the lives of my children in order that they may
love and serve the Lord Jesus Christ. (Proverbs 22:6)

I have read the Family Handbook and I agree to support the policies, rules and guidelines set forth in
each.

I have read the Tuition Policy Agreement, and I will pay my financial obligations to Wilson Christian
Academy on or before the due date. If I am unable to pay on time, I will notify the school office in ad-
vance, giving a reasonable explanation for the delay and stating when the payment can be made. (Philip-
pians 4:19)

I will undertake volunteer duties, fundraising activities and other responsibilities for the school as the
need and opportunities arise and as the Lord provides time and strength.

I will attend meetings and parent functions at the school as often as possible.

If I become dissatisfied with Wilson Christian Academy, in any respect, I will seek to resolve the matter
with only the persons involved rather than to spread criticism or hold a bad attitude in my heart. (Mat-
thew 18:15-20)

I agree to monitor my student's dress as it relates to the WCA dress code.

I agree to be supportive and responsive to discipline administered at the school and to ensure that deten-
tions are served on the assigned date.

I/We have read the Parent Cooperation Agreement and acknowledge that I/we will fulfill the expectations
listed therein.

Student's Full Name (Print) Grade

Student's Full Name (Print) Grade

Student's Full Name (Print) Grade

Student's Full Name (Print) Grade

Father's Full Name (Print) Father's Signature
Mother's Full Name (Print) Mother's Signature
Guardian's Full Name (Print) Guardian’s Signature

Date (KEEP THIS COPY) (SEE REVERSE SIDE ALSO)




Wilson Christian Academy Student Cooperation Agreement

2010 -2011
PLEASE READ AND SIGN BOTH SIDES OF THIS FORM.
KEEP IT IN THIS HANDBOOK FOR FUTURE REFERENCE.

This handbook is to be read by each student with help from a parent if needed. After it is read,
please sign the bottom of this page and keep it at your home for reference. All signatures verify
that you have read and understood the information printed in the Handbook. This signature will
be kept on file at the school. If you have any questions, please direct them to your classroom
teacher, the Elementary Principal, the Dean of Students or the Superintendent.

1. Thave read my WCA student handbook.

2. T agree to obey all the policies and procedures in the handbook.

3. T agree to give my complete cooperation in all matters to my teachers, the staff and the administration of

Wilson Christian Academy.

4. Tagree to follow the rules of WCA without grumbling and complaining.

5. Tagree to do my best on all my work.

6. Iagree to show respect at all times to students, staff, and property.

7. 1 have read the above pledge and agree to abide by all that is contained therein. I acknowledge that if my
behavior is not consistent with this agreement and all the rules of the school that this agreement
represents, I will forfeit my privilege to be enrolled as a student at Wilson Christian Academy.

Student's Name (Print) Student’s Signature
Student's Name (Print) Student’s Signature
Student's Name (Print) Student’s Signature
Student's Name (Print) Student’s Signature
Date
(KEEP THIS COPY)

(SEE REVERSE SIDE ALSO)
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WILSON CHRISTIAN ACADEMY
PARENT COOPERATION AGREEMENT

2010-2011
PLEASE READ AND SIGN BOTH SIDES OF THIS FORM
AND RETURN IT TO THE SCHOOL OFFICE

The following is to be carefully and prayerfully read and then both copies should be signed. Please keep one
copy for your reference and return the other copy to the office on the first day of school.
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1.
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I will cooperate fully in the educational programs and activities of Wilson Christian

Academy and I will do my best to make Christian education an effective tool in the lives of

my children in order that they may love and serve the Lord Jesus Christ. (Proverbs 22:6)

I have read the Family Handbook and I agree to support the policies, rules and guidelines set forth in
each.

I have read the Tuition Policy Agreement, and I will pay my financial obligations to Wilson Christian
Academy on or before the due date. If I am unable to pay on time, I will notify the school office in ad-
vance, giving a reasonable explanation for the delay and stating when the payment can be made. (Philip-
pians 4:19)

I will undertake volunteer duties, fundraising activities and other responsibilities for the school as the
need and opportunities arise and as the Lord provides time and strength.

I will attend meetings and parent functions at the school as often as possible.

If T become dissatisfied with Wilson Christian Academy, in any respect, [ will seek to resolve the matter
with only the persons involved rather than to spread criticism or hold a bad attitude in my heart. (Mat-
thew 18:15-20)

[ agree to monitor my student's dress as it relates to the WCA dress code.

I agree to be supportive and responsive to discipline administered at the school and to ensure that deten-
tions are served on the assigned date.

I/We have read the Parent Cooperation Agreement and acknowledge that I/we will fulfill the expectations
listed herein.

Student's Full Name (Print) Grade
Student's Full Name (Print) Grade
Student's Full Name (Print) Grade
Student's Full Name (Print) Grade
Father's Full Name (Print) Father's Signature
Mother's Full Name (Print) Mother's Signature
Guardian's Full Name (Print) Guardian’s Signature
Date (SEE REVERSE SIDE ALSO)
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Wilson Christian Academy Student Cooperation Agreement

2010-2011
PLEASE READ AND SIGN BOTH SIDES OF THIS FORM
AND RETURN IT TO THE SCHOOL OFFICE

This handbook is to be read by each student with help from a parent if needed. After it is read, please
sign the bottom of the page and return it to the school office. All signatures verify that you have read and
understood the information printed in the Handbook. This signature will be kept on file at the school. If
you have any questions, please direct them to your classroom teacher, the Elementary Principal or the Su-
perintendent.

I have read my WCA student handbook.

I agree to obey all the policies and procedures in the handbook.

I agree to give my complete cooperation in all matters to my teachers, the staff and the administration of
Wilson Christian Academy.

I agree to follow the rules of WCA without grumbling and complaint.

I agree to do my best on all my work.

I agree to show respect at all times to students, staff, and property.

I have read the above pledge and agree to abide by all that is contained therein. I acknowledge that if my

behavior is not consistent with this agreement and all the rules of the school that this agreement

represents, [ will forfeit my privilege to be enrolled as a student at Wilson Christian Academy.

Student's Name (Print) Student’s Signature
Student's Name (Print) Student’s Signature
Student's Name (Print) Student’s Signature

Date (SEE REVERSE SIDE ALSO)



2010-2011 MEDICATION RELEASE FORM

CHILD’S NAME GRADE

TYPE OF MEDICATION

DAILY DOSAGE

TIME OF DAY MEDICATION IS TO BE GIVEN

OTHER INFORMATION OR COMMENTS

DOCTOR’S NAME AND PHONE NUMBER

My child, , is taking the medication listed above. I recognize that
it is my responsibility as the parent to administer this medication to my child. However, I hereby give permission
for a Wilson Christian Academy staff member or substitute teacher to administer this medication. I am also
aware that this medication will not be administered by a trained health care professional. I will not hold Wilson
Christian Academy or its employees legally responsible for any problems that may arise from the use or adminis-
tration of this medication.

PARENT/GUARDIAN SIGNATURE DATE

2010 - 2011 MEDICATION RELEASE FORM

CHILD’S NAME GRADE

TYPE OF MEDICATION

DAILY DOSAGE

TIME OF DAY MEDICATION IS TO BE GIVEN

OTHER INFORMATION OR COMMENTS

DOCTOR’S NAME AND PHONE NUMBER

My child, , 1s taking the medication listed above. I recognize that
it is my responsibility as the parent to administer this medication to my child. However, I hereby give permission
for a Wilson Christian Academy staff member or substitute teacher to administer this medication. I am also
aware that this medication will not be administered by a trained health care professional. I will not hold Wilson
Christian Academy or its employees legally responsible for any problems that may arise from the use or adminis-
tration of this medication.

PARENT/GUARDIAN SIGNATURE DATE

WCA STAFF
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At times, parents may have a specific question and this list of staff members will be helpful in keeping you in-
formed as to whom you should contact. You may reach the following people at the main office at (412) 466-
1919 or the Development Office at (412) 466-2002. You can email the school at

wilsonchristianacademy@hotmail.com.

Offices

Mr. Mark Minkus
Mr. Chadd Schafer
Mrs. Paula Paterlini
Mrs. Marnyn Donis
Mrs. Carol Roberts
Mrs. Faye Lloyd
Mr. George Wilson

Mr. Jim Kaiser Mr. Dane Lloyd

Elementary Staff

Mrs. Kathleen Davis
Mrs. Rachel Downie
Mrs. Laura Erb

Mrs. Jean Ann Gates
Mrs. Dana Herold

Middle School/High School Staff

Mrs. Fern Ankney

Miss Samantha Fischer

Mr. John Isett

Mrs. Karen Johnson
Mr. Nate Langelli
Miss Heidi Laursen
Mrs. Donna Moore
Mrs. June Robeson

Board Members

Mrs. Margaret Clark

Mr. Thomas Clark Jr.

Mr. Philip Mizener
Mr. Timothy Seale
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Superintendent

Director of Admissions and Athletics
Administrative Secretary and Accountant
Receptionist and Transportation Secretary
MS-HS Lunch Coordinator

Admissions Coordinator

College and Career Counselor

Building Maintenance

Miss Kara Laux

Mrs. Rachael Leuenberger
Mrs. Lisa Meilander

Mrs. Linda Messner

Mrs. Liz Robinson
Mrs. Julie Sanders
Mrs. Jennifer Simpkins
Mrs. Debbie Strother
Mr. George Wilson
Mr. David Wolf

Mr. Marlin South
Mr. Michael Sulava



